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Calendar

SUMMER SESSION 1974 CALENDAR

First Summer Term

Jine 10, Monday; 8:00-3:00D00: sms s s ¢ v s 8 5309 Regular Registration
June 11, Tuesday, 8:00 @M. .. v ovn e wmns o s e s s s sy s e Classes Begin
Juirig 11 Tuesday. 400 ity oo womn s vpn g Registration Closes for First Term
Last Day to Add Classes

June 13, THOisday - o coew v sown & sma s 6 oen i o Application for July Graduation
Due in Academic Dean’s Office

June L5, Saturday . ¢ coiw o vsens v vms s s @ g Graduate Record Examinations
June 19, Wednesday ...... Final Draft of Graduate Thesis Submitted to Adviser
Junie 22228 oo o sroven v v 8 e asa Oral Examinations for the Master’s Degree
June 29, Saturday, 8:00-1:00 ........ Written Examination for Master’s Degree
July 3, Wedfiesday . & v « vivin o i Approved Thesis Due in Graduate School
July 4, Thursday ................... Independence Day - University Closed
July 'S, FOday . v o vain o oens « s s Last Day to Drop Classes with W Grade
IR T2 BTAN . o 5 viins 5 diths ¥ Bds 55 KoE 5 8 vem 4 3§ & First Summer Term Ends
July 13, Saturday .. . ceuos o v s Admission Test for Graduate Study in Business
July 15, Monday, 400 0.m, sies s an s s v s 8 bah 57 &0a 5 855 Final Grades Due

Second Summer Term

JUl S, Monday; 85003700 ¢cx v s venz o amnn s i v 5 598 9 5 Regular Registration
JOly 16, THESUAY wox o ooerns o s s v cmis 3 5 svams o v s s & e e s o Classes Begin
Jiily 16; Tuesday, 4:00 pamis 55 5 2 5ian % ¢ 55 Registration Closes for Second Term
Last Day to Add Classes

TRy 18, ThUutSday :s:snnssainvimnns Application for August Graduation Due
in Academic Dean’s Office

Tl 20 BERIAAY v x v 5 sion s 8 008% § § SE 5 5 6 National Teacher Examinations
July 24, Wednesday ...... IFinal Draft of Graduate Thesis Submitted to Adviser
July 2 T-ARBUSEE v e o s 5§ o 5 6 4 Oral Examinations for Master’s Degree
August 3, Saturday, 8:00-1:00 ....... Written Examination for Master’s Degree
August 7, Wednesday . ............ Approved Thesis Due in Graduate School
August 9, Friday .................. Last Day to Drop Classes with W Grade
AGEUEE L6 FIAEY « o covmim © o 7 0 e o = o § 5o0em 5 Second Summer Term Ends
August 19, Monday, 9:00a.m. . ... ..ot Final Grades Due

CALENDAR FOR FIRST SEMESTER 1974-75

August 5, Monday,4:30 p.m........... Final Payment Date for Fall Semester
Advance Registered Students

AN, DODR. 5 s § wenn ¥ pateg 3 96N % ¥ g E ¥ w0 Orientation for New Students
August 27, Tuesday, 8:00-3:00p.m. . ... ... .. ....... Regular Registration
6808130 P ¢ oovm v s v s o pan w v o o B s Evening Registration
August 28, Wednesday, 8:00-3:00 p.m. . ... ........ Registration Continues
Atigust 29, ThurSday, 8100 @050 « © sww s vave s s smms = s B 8w v o Classes Begin
September 2, Monday .............. Labor Day Holiday - University Closed
September 3. TUSSAAY o v v vuw v v ou a o msws s v 2em s & o Late Registration Begins

Add-Drop Period Begins



September 5, Thursday .............. Application for December Graduation
Due in Academic Dean’s Office

September 5, Thursday, 7:00 p.m. . .. .............. Late Registration Closes
Last Day to Add Classes

October 17, Thursday ... oo cvvin s smmn s sries s siiins v o Mid-Semester
October 18, Friday . ............... Mid-Semester Reports Due for Freshmen
October 19, Saturday . .. ..o v iimn e v smee e e s e Homecoming
OCtOBEr 26, SABUIAAY o & 5 5590 5 5.905 5 sovomnn = s Graduate Record Examinations
October 28-November 1 .. ..... ... Advance Registration for Second Semester
October 29, Tuesday ..... Final Draft of Graduate Thesis Submitted to Adviser
November 2, Saturday ....... Admissions Test for Graduate Study in Business
Noveriber' 9, SAturday” = « v 3 owp @ 2 oon 5 s National Teacher Examinations
November 11-20.................... Oral Examinations for Master’s Degree
November 23, Saturday, 8:00-1:00 .. Written Examinations for Master’s Degree
November 27, Wednesday ......... Approved Thesis Due in Graduate School
November 27, Classes End 12:00 Noon .......... Thanksgiving Recess Begins
November 28, Thursday, Thanksgiving . . . University Holiday - University Closed
November 29, Friday ................ University Holiday - University Closed
December 2, Monday, 8:00 a.m. ... ....... ... Classes Resume
December 2, Monday .............. Last Day to Drop Courses With W Grade
December 6, Friday, 4:30 p.m. ...... Final Payment Date for Second Semester
Advance Registered Students

Drecembitt D, MENAAY & v 5 5555 5 205 5 » muss o sovsms o 4 rgmes o o s Last Class Day
December 10, 12, 13, 16,and 17 .. .. ... ... Examination Days
Deecember 1 L, 14, 800 15 tovn s 0005 5 5 5068 6 faisn « rmoms @ scenece o aine o o Study Days
December 14, Saturday ................... Graduate Record Examinations
Deesinbes 1T TUBSAEY o oo 5 5 0im © 5005 2 S0 v sosw o o, s First Semester Closes
December 18, Wednesday, 4:00 p.m. . ... Final Grades Due in Registrar’s Office
Decenibet’ 24, Tuesday « .. - venn ¢ 5005 University Holiday - University Closed
December 25, Wednesday, Christmas . . . .University Holiday - University Closed
Deceriliet 26, TRTSHEY wi s v ves o smms 5 University Holiday - University Closed

January 1, Wednesday, New Year’s Day . .University Holiday - University Closed

CALENDAR FOR SECOND SEMESTER 1974-75

January 7, Tuesday, 8:00 a.m.-3:00p.m. .. ............ Regular Registration
6:30 =830 P e 5 v it s 5 w5 Tahos 8 ST © BEAA Evening Registration
January 8, Wednesday, 8:00 a.m.-3:00 pm. .. ........ Registration Continues
Jannary 9, Thursdas, S:00E ML = o v ocoom © s 5 4 vave s & w5 5 Ve s & Classes Begin
January 13, Monday . ................ ... .. ... Late Registration Begins
Add-Drop Period Begins
January 15, Wednesday ............. Application for May Graduation Due in
Academic Dean’s Office
January 15, Wednesday, 7:00 pm. . .. .............. Late Registration Closes
Last Day to Add Classes
JENUATY L8y SACAEAY oo 5 ¢ ovw 5 serem 3 soms 5 2. Graduate Record Examinations
January 25, Saturday .. ......... ... National Teacher Examinations
January 25, Saturday ........ Admissions Test for Graduate Study in Business
February 17, Monday,

Washington’s Birthday ........... University Holiday-University Closed
February 28, Friday .. ... ..... 0.0ttt Mid-Semester
March 3, Monday ................. Mid-Semester Reports Due for Freshmen
March 22, Saturday ......... Admissions Test for Graduate Study in Business



Mareh 24 thioigh-Marehid ] « semas conms s e s v vaves 5 vaws o v Spring Vacation
March 31, Monday ............. .....University Holiday - University Closed
Apnil 1 Tuesday, SO0 » v cooes 0 savew © amsen o weaves & S 8 o Classes Resume
April 1, Tuesday . ........ Final Draft of Graduate Thesis Submitted to Adviser
KL 12 omenn o oo o osoes v sooms o snowss @ w0 Advance Registration for Summer
Aphl 5 SAtDPATY . oonr o somme & maiin § L0003 B85S National Teacher Examinations
APHITFEL & cownn o i » wiemes @ mommn & s & s = § Advance Registration for Fall
APl To08 5 zon2 5 voan ¢ vooom 3 5o § ooen Oral Examinations for Master’s Degree
ApalD Wednesday .. « s v s 5 v Last Day for May Degree Candidates to
Drop Classes with W Grade

April 16, Wednesday ............... Last Day to Drop Classes With W Grade
April 19, Saturday,8 a.m.-1 p.m. ..... Written Examination for Master’s Degree
April21,Monday ........ccovuuns Approved Thesis Due in Graduate School
Aptil 25, Friday; 9:00 aifn: s voan s o o All May Degree Candidates’ Grades Due
in Registrar’s Office

APHL 26 BatOTAEY woop s swmns & ewn s 3 svvea & wa Graduate Record Examinations
April 30, Wednesday . . ... s . soee s soms s sams o oo s ssmee o Last Class Day
May2. 5, T8, 80d9 5w s i3 3 sowion @ somwn 0 o @ v o e Examination Days
May L300 andlB5 ey » susiem 5 oo & sisms o sl & sonen 5 ssomeo 5 sbdys Study Days
MY 1L, SUHAEY 5 coemn 5 vwns 3 wibis o vawm o ewes © awien 2 @ Commencement Day
May 12, Monday, 4:00p.m. . .......... Final Grades Due in Registrar’s Office
May 26, Monday, Memorial Day ....... University Holiday - University Closed

SUMMER SESSION 1975 CALENDAR

First Summer Term

Jafis:9, Motiday. 8200-3700¢ ..x s » wumn w o s w5 sme o Regular Registration
June 10, Tuesday, Bi00 A, ... . coes o Saad 5 S § Saios » Sais ¥ o Classes Begin
Jurie 10, Toesday, 4200 pihs. <o v avms » s Registration Closes for First Term
Last Day to Add Classes

Jane 12, THotSday . cox s v coms o came o s Application for July Graduation Due
in Academic Dean’s Office

June 18, Wednesday ...... Final Draft of Graduate Thesis Submitted to Adviser
June: 21, SAtUrddY & sens & seies ¢ deem & vesm 6 o4 Graduate Record Examinations
Fape BT o ¢ warecs o omm s & s Oral Examinations for the Master’s Degree
June 28, Saturday, 8:00-1:00 ........ Written Examination for Master’s Degree
July 2, Wednesday ............... Approved Thesis Due in Graduate School
July 3, ThUfSday 5 o v v saven 5 wavan » 4 Last Day to Drop Classes With W Grade
July4,Friday . . ............. Independence Day Holiday - University Closed
JEly 11 Briday coon o sosn v smmm w seszon 9 asiss 5 % s o s First Summer Term Ends
July 12 Saturday . . .....: 66663 Admission Test for Graduate Study in Business
July 14, Monday., & 00D M + « ssmem s smom s mssna’s s o Final Grades Due

Second Summer Term

July- 14, Monday, 8003200 ..o o v oo o o » smomoe = w2 Regular Registration
JUIY 15, TUESHAY s 7 s ¢ sonis & pasey § Gy § gates o s & wwees Classes Begin -
July15, Tuesday; 4:00Dim. vievese » cummrn + s Registration Closes for Second Term
Last Day to Add Classes
Joly L7 EREsaY; . o s # sovenn v o somm Application for August Graduation Due

in Academic Dean’s Office
Jily<10 Satarday .. s v o x w0 oo 5w National Teacher Examinations



July 23, Wednesday ...... Final Draft of Graduate Thesis Submitted to Adviser
July 26-AUEESE] v wuvos b vy o Bas gl Oral Examinations for Master’s Degree
August 2, Saturday, 8:00-1:00 . ...... Written Examination for Master’s Degree
August 6, Wednesday ............. Approved Thesis Due in Graduate School
August 8, Friday .................. Last Day to Drop Classes With W Grade
Angust 1.5, FHAAY - ¢ cun 5 sswn sanie s voss ¥ samy ¢ 2 Second Summer Term Ends

August 18, Monday, 9:00a.m. . ......coiniiiininnnnnnns Final Grades Due
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General Information

Marshall University, supported by the State of West Virginia, encourages
individual growth by offering programs and instruction in the attainment of
scholarship, acquisition of skills, and personality development.
| The university provides students with opportunities to understand and to
make contributions to the culture in which they live; to develop and maintain
physical health; to participate in democratic processes; to learn worthwhile
spiritual, social and economic values; to develop intellectual curiosity and the
desire to continue personal growth; and to share in a varied cultural program.

Professional, technical, or industrial career studies are available through
the various departments of the university.

Marshall also recognizes an obligation to the state and community by
offering evening courses, off-campus classes, lectures, musical programs, con-
ferences, forums, and other campus and field activities.

HISTORY

Marshall University traces its origin to 1837, when residents of the
community of Guyandotte and the farming country nearby decided their
youngsters needed a school that would be in session more than three months a
year.

Tradition has it that they met at the home of lawyer John Laidley,
planned their school and named it Marshall Academy in honor of Laidley’s
friend, the late Chief Justice John Marshall.

At a spot called Maple Grove they chose one and one-quarter acres of land
on which stood a small log building known as Mount Hebron Church. It had
been the site of a three-month subscription school and remained that for another
term. Eventually $40 was paid for the site.

On March 30, 1838, the Virginia General Assembly formally incorporated
Marshall Academy. Its first full term was conducted in 1838-39.

For decades the fledgling school faced serious problems, most of them
financial. The Civil War forced it to close for several years, but in 1867 the West
Virginia Legislature renewed its vitality by creating the State Normal School at
Marshall College to train teachers. This eased Marshall’s problems somewhat, but
it wasn’t until the tenure of President Lawrence J. Corbly from 1896 to 1915
that the college began its real growth. In 1907, enrollment exceeded 1,000.

Since then Marshall’s expansion has generally been consistent and
sometimes spectacular. Teachers” College was organized in 1920 and the first
college degree was awarded in 1921. The College of Arts and Sciences was
formed in 1924, and the Graduate School was organized in 1948. The College of
Applied Science came into being in 1960; the School of Business was formed in
1969. These were merged into the College of Business and Applied Science in
1972.

Marshall became a full-fledged university in 1961. Today it has an alumni
body of more than 23,000. )

Since the formation of the West Virginia Board of Regents in 1969,
Marshall’s progress as an urban-oriented university has been given strong
impetus. As a result of this support, and because of its own active leadership and
its location in the busy Tri-State Area, Marshall is a university with unbounded
prospects.

ACCREDITATION

Marshall University is accredited by the North Central Association of
Colleges and Secondary Schools and by the National Council for Accreditation

9




10 MARSHALL UNIVERSITY

of Teacher Education. Academic credits earned at Marshall University are fully
stapdardized and are accepted by all other colleges and universities.

The Department of Chemistry is accredited by the American Chemical
Society. The Nursing Education program is accredited by the National League
for Nursing. '

The university is approved for attendance of nonimmigrant students under
the Federal Immigration and Nationality Act, and is approved by the American
Association of University Women. Marshall holds membership in the American
Council on Education, the Association of American Colleges, and the American
Association of Colleges for Teacher Education,

LOCATION

The main campus of Marshall University is located in Huntington, W. Va.
Huntington is located on the Ohio River close to the boundary of Kentucky,
Ohio, and West Virginia, and it is served by rail, air, and highway transportation.
A second campus, University Heights, is located four miles east of the main
campus.

DIVISIONS

The university functions through four divisions: College of Education,
College of Arts and Sciences, College of Business and Applied Science, Graduate
School.

COMPUTER CENTER

The Computer Center supports activities of the university administration,
research, and student instructional programs. The primary equipment is a
medium speed remote batch terminal supported by the remote IBM S/370
Model 165. In addition a limited capability for interactive problem solving
through the use of the FOCAL programming language is available from several
slow speed keyboard terminals at various campus locations.

JAMES E. MORROW LIBRARY

The James E. Morrow Library of Marshall University was built in 1929-31
as a combination library and classroom building. In 1966-69 the demands
resulting from growth in enrollment and the increase in graduate work brought
about an extensive remodeling and building program which provides an
additional 74,652 square feet of space. This space was literally “wrapped
around” the existing building. It increased the capacity to slightly over 100,000
gross square feet of assignable space, a total shelf capacity for 375,000 volumes
and reader stations for 700 students. The reading areas are comfortable with
carpeted floors, complete air conditioning, electrical heating and adequate
lighting. The new building created is a handsome campus landmark of imposing
Georgian design.

At this time the volume count of bound periodicals and cataloged
monographs is more than 250,000 volumes. The holdings also include 300,000
government documents, and microforms in excess of 220,000 pieces.

On March 13, 1972, the James E. Morrow Library converted from a closed
stack library to an open stack system. Now only government documents, West
Virginiana, rare books and archives are in closed stacks. Future plans call for
opening most of these areas to serious scholars.
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RADIO STATION WMUL

WMUL, Marshall’s educational-FM radio station, began broadcasting in
1961. It is a university-wide activity, operated by a staff of volunteer students
who are interested in broadcasting. The radio station is supervised by the
Director of Educational Radio-TV, and is the first educational-FM station to
operate in West Virginia. WMUL broadcasts on 88.1 Mhz seven days a week
during the first and second semesters.

WMUL-TV

Operated by Marshall University and Associates Broadcasting, this non-
commercial television station broadcasts educational, cultural, and entertaining
programs on Channel 33. Studios are located on the main campus in the
Communications Building and at Nitro, West Virginia.

MARSHALL ARTISTS SERIES, INC.

This non-profit corporation provides for the appearance of artists in the
performing arts and lecture authorities. There are six divisions of activity within
the Marshall Artists Series: Baxter Series, Mount Series, Forum Series,
Convocation Series, Young Peoples Series, and Summer Series. Marshall
University students with Activity Cards may attend all but the Young Peoples
Series at no charge. Inquiries should be addressed to: Marshall Artists Series,
Inc., Marshall University, Huntington, W. Va. 25701.



Academic Information

FACULTY-STUDENT ADVISORY PROGRAM

Each student admitted to a graduate degree program at Marshall University
is normally assigned to a graduate faculty adviser. The adviser renders academic
guidance by assisting in the preparation of class schedules, by counseling the
student in meeting degree requirements, and by checking with him on his
academic progress.

SEMESTER HOURS

The semester hour is the basis of college credit within the institution. A
semester hour is the credit received for passing a subject taken one hour per
week for one semester.

Laboratory courses require two or three hours per week for each semester
hour of credit.

STUDENT SCHEDULES AND COURSES

1. SEMESTER LOAD. A normal load for a full-time graduate student is
twelve semester hours in the fall and spring semesters, and six semester hours in
the two summer terms. Graduate assistants take a smaller load.

2. CHANGE OF SCHEDULE. Adding courses, dropping courses,
changing class hours or days, or other changes of any kind after registration must
have written approval of the Graduate Dean prior to making the change.

3. FULL-TIME GRADUATE STUDENT DEFINED. A student carrying
at least nine semester hours in a regular semester, four semester hours in a single
summer term.

4. COURSES NUMBERED 500-599 are similar to certain 400 series
courses and meet jointly with undergraduate students. Courses numbered
600-699 are open only to graduate students.

GRADES AND QUALITY POINTS

The following system of grades and quality points is used within the
institution:

A. For superior performance. Four quality points are earned for each
semester hour with a grade of A.
For performance distinctly above the average in quality. Three
quality points are earned for each semester hour with a grade of B,
For performance that is of average quality. Two quality points are
earned for each semester hour with a grade of C.
For performance of below-average quality. One quality point is
earned for each semester hour with a grade of D.
Failure, given for unsatisfactory work. No quality points.
Withdrawn prior to the last week of classes or withdrawn passing
during the last week of classes. Not considered in determining the
quality point average. (See regulations on withdrawal.)
WF. Withdrawn failing during the last week of classes. No quality points.
An I grade (Incomplete) is given to students who do not complete
course requirements because of illness or some other valid reason.
The student has the responsibility of completing the work
satisfactorily, and if this is done the final grade may be any one of
the four passing marks. If a deficiency requested by | is not made up
within a calendar year, or if the makeup work is unsatisfactory, the
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grade becomes an F. | grade is not considered in determining the
quality point average.

QUALITY POINTS REQUIRED FOR GRADUATION

The quality point average is computed on the course work applicable to
the student’s graduate degree program, with the exception of courses with grades
of W, WP or L.

An average of B (3.0) in the applicable graduate courses is required for a
master’s degree.

It is the student’s responsibility to keep informed on his quality point
standing and his degree requirements. This information can be obtained from the
Graduate School Dean.

REGULATIONS ON WITHDRAWAL FROM COURSES OR
COMPLETE WITHDRAWAL FROM THE UNIVERSITY

Dropping of Courses:

Dropping of classes during the Schedule Adjustment Period is described in
the Schedule of Courses Bulletin published each semester by the Office of the
Registrar. Dropping of classes after the Schedule Adjustment Period is
accomplished by reporting to the academic dean’s office and securing a drop
form. It is then the responsibility of the dean to notify the Office of the
Registrar who then assumes responsibility for notifying all faculty concerned of
a student’s dropping of a class. The regulations concerning the grade a student
receives are defined below.

Official Withdrawal From the University:

A student desiring to withdraw from the University must contact the
“Student Development Center” (Counseling Office). The Office of Student
Development will conduct the exit interview and inform the student of the
necessary administrative offices that must. be cleared prior to complete
withdrawal from the University. Application for withdrawal from the University
must be made in person or by mail. Application for withdrawal by telephone
will be accepted when followed by a letter. At the time of withdrawal from the
University, the student relinquishes unused meal book tickets, activity card and
student 1.D. Card. The Finance Office will determine any financial refunds due
to the student which will be transmitted by check. The student’s [.D. Card will
be deposited in the Office of the Registrar. If the student decides to attend a
subsequent semester or summer term, the [.D. Card may be picked up by the
student one week prior to regular registration. A student who is withdrawing by
mail should include the above mentioned items with the request. In all cases of
withdrawal from the University or from courses, the instructors will report
grades as follows:

Ik Students dropping one or more courses or completely withdrawing
from the University before the final week of classes; dropping or
withdrawing passing during the final week of classes will receive a
grade of “W”. Not considered in determining quality point average.
Students dropping one or more courses or completely withdrawing
from the University during the final week of classes will receive a
grade of “WF” if failing. No quality points.

3 Dropping one or more courses or officially withdrawing from the
University during the final week of classes and examination period
of a regular semester or the last week of a summer term are not
permitted except in cases of extreme emergency beyond the control
of the student. Dropping classes and/or complete withdrawal during

[
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this period will be permitted only through personal conference with
the student’s academic dean. Grades reported for drops and
withdrawals during this period are defined in paragraph 1.

4, Men and women called to active duty in the armed services of the
United States of America shall be granted full refund of fees, but no
credit, if the call comes before the end of the first three-fourths of
the semester or term, and full credit, but no refund of fees shall be
granted if the call comes thereafter; provided, however, that credit as
described above will be granted only in those courses in which the
student is maintaining a passing mark at the time of departure to
military service. The term ““called to active duty” is herein defined as
being drafted through the Selective Service program or being called
to active duty as the result of the federal activation of a total reserve
component or National Guard Unit of which the student is a
bonafide member. Such reserve components and Guard Units are
defined as company strength and above. The final grades, both
passing and failing, for three-fourths of a semester or more are to be
shown on the student’s permanent record card.

Irregular Withdrawal From Courses or From the University:

Students who drop out of one or more courses without permission and
who do not follow regulations provided in the preceding paragraphs receive a
grade of F at the end of the semester or summer term.

ABSENCES FROM EXAMINATIONS

Students are required to take all regular examinations. If a student attends
a course throughout the semester and is absent from the final examination
without permission, the instructor counts the examination as zero and reports
the final grade of F. If the absence is the result of illness or some other valid
reason beyond the control of the student the grade of I is reported, and the
student may, upon application, take the examination at a later date. (See
“Incomplete” under Grades and Quality Points.)

ATTENDANCE POLICY

A student should recognize that one of the most vital aspects of a college
experience is attendance and participation in classes and that the value of this
academic experience cannot be fully measured by testing procedures alone.

The members of the student body are considered sufficiently mature to
appreciate the necessity of regular attendance, to accept this personal responsi-
bility, and to demonstrate the kind of self-discipline essential for such
performances.

It is the responsibility of .each individual instructor to evaluate the
importance of student class attendance. Accordingly, each instructor prepares at
the beginning of each semester a written statement setting forth his policy for
consideration of unexcused absences, make-up examinations, and related
matters, which will be in force for the semester. The statement is filed with the
chairman of the department and a statement of policy on attendance
appropriate to each class is read at the first class meeting.

In those cases where marked violations of class attendance policy occur,
the instructor may notify the dean so that every effort can be made to find and
counsel the student whose academic prospects are being jeopardized by
non-attendance.

Absences such as those resulting from illness, death in the family, or
institutional activities (those approved by the academic deans, such as debate,
artistic performances and athletics) are to be excused when a student reports and



ACADEMIC INFORMATION 15

verifies them to the instructor. For such excused absences, the students should
not be penalized.

ACADEMIC DISHONESTY

Marshall University considers cheating to be a serious breach of academic
discipline and absolutely condemns this and any form of academic dishonesty,
on or off campus, for whatever purpose it may be pursued.

Cheating shall be defined generally as any act of a dishonorable nature
which gives the students engaged in it an unfair advantage over others engaged in
the same or similar course of study and which, if known to the classroom
instructor in such course of study, would be prohibited. Such cheating shall
include, but is not limited to, the following: securing or giving unfair assistance
during examinations or required work of any type; the improper use of books,
notes, or other sources of information; submitting as one’s own work or creation
any oral, graphic, or written material wholly or in part created by another;
securing all or any part of assignments or examinations in advance of their
submission to the class by the instructor; altering of any grade or other academic
record; and any other type of misconduct or activity which manifests dishonesty
or unfairness in academic work.

The university fully expects its students to conduct themselves in a
dignified and honorable manner as mature members of the academic
community, and assumes that individually and collectively they will act to
discourage acts of cheating. The university also expects complete and absolute
cooperation among administrators, faculty, staff and students in the prevention
of cheating, in detecting those who cheat, and in providing appropriate
punishment for offenders. It shall be the special responsibility of the individual
classroom instructor to establish with each class learning and testing conditions
which minimize possibilities of cheating, to make every reasonable effort to
detect those who cheat, to take appropriate action against such persons, and to
prevent repetitions of such academic dishonesty.

Since each classroom instructor may modify the general definition of
cheating to fit the immediate academic needs of a particular class, it shall be the
instructor’s responsibility where this is done to make clear to students the details
of any such departure from the general definition.

Major responsibility for punishment of cheating offenders shall lie with the
individual instructor in whose classroom or course of study the offense occurred.
Such punishment shall be based upon the severity of the offense, circumstances
surrounding the act, causes for the behavior, whether this is a repetition of a
previous offense, and such other factors as the instructor may consider
pertinent, and may range from a reprimand to failure in the course with or
without a remanding of the offendor to other university officials for additional
action. Where the offense is particularly flagrant and/or it is known to the
instructor that the person has been guilty of one or more such offenses in the
past, the instructor shall communicate the details of the offense and the action
taken to the appropriate university officials with recommendation for additional
punishment or action. If the cheating offense involves a violation of any local,
State, or National law, the instructor shall communicate the details of the
offense and any action taken, without delay, to the appropriate university
official for additional action. Beyond the action taken by the individual
classroom instructor, university officials may place the student on social and/or
academic probation, place a written account of the offense in the student’s
permanent record file, expel the student from the university, remand the student
to proper law enforcement officials for legal action, or take such other steps as
may seem appropriate and reasonable.

A student charged with a cheating offense may appeal from the action of
the classroom instructor to a Review Committee consisting of the Vice President
for Student Affairs, the Dean of the College in which the student is enrolled, the
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Chief Justice of the Student Court, and two faculty members appointed for each
individual case by the University Council. This committee may make such
additional investigation as it may desire, shall hear all evidence in the case, and
shall affirm or reverse, in whole or in part, the action of the instructor. The
Review Committee shall be a special sub-committee of the Student Conduct and
Welfare Committee, and shall deposit a record of its actions with the chairman
of that committee.

A student may appeal from the action of the Review Committee to the
President of the University, who may affirm or reverse, in whole or in part, the
action of the Review Committee.

Appeals by the student to the Review Committee or to the President shall
be made within thirty days of the time disciplinary action is taken or the appeal
decision has been handed down; and as a part of such appeals the student may
seek such legal or other assistance as he may deem advisable.

A copy of the approved cheating regulations shall be carried in all college
and university catalogs, in any student handbook distributed to incoming
students, in any freshman orientation issues of the student newspaper, and in
any literature generally distributed as part of orientation classes. It shall be the
responsibility of each classroom instructor each semester to either remind classes
of these regulations or to indicate where they may be read, indicating at this
time any variations which will be followed by that instructor’s classes with
respect to such regulations,

In all phases of enforcement of the cheating regulations due care and
diligence shall be taken by instructors and others concerned to see that charges
are made only upon sufficient knowledge and that each student so charged is
treated with fairness and consideration.

AUDIT COURSES

An audit student is one who enrolls as an observer or listener only.
Auditing is allowed only when there is space available in the class and the
academic dean having jurisdiction over the course authorizes audit status.
Enrollment for audit is limited to the regular registration period for the semester
or term. Students who want to audit classes must enroll and pay fees in the same
manner and at the same tuition rate as students enrolling for credit. Adult
students receive no credit. Faculty members wanting to audit courses must
secure approval of their dean and the instructor of the course or courses desired
and must enroll in the regular manner for such courses.

It is not possible to change a registration from credit to audit or audit to
credit after the close of the schedule adjustment period at the beginning of a
semester or summer term.

TRANSCRIPTS

Every student is entitled to one free official transcript of his or her record.
Each additional copy costs $1 in cash or money order. Two to three weeks may
be required to process an application for a transcript at the close of a semester or
summer term. At other times the service is approximately 24 hours from receipt
of the request.

Students who default in the payment of any university financial obligation
forfeit their right to claim a transcript.

An application for a transcript of credit earned must furnish the date of
last attendance at Marshall University and student identification number. A
married woman should give both her maiden and married name,

All requests for transcripts must be sent directly to the registrar.

Transcripts are prepared in the order received.

Transcript requests must be in writing, no phone requests accepted.
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ACADEMIC PUBLICATIONS OF THE UNIVERSITY

The university issues seven bulletins annually: the General Undergraduate
Catalog, the Catalog of the Graduate School, admission bulletin, the schedule of
courses for each semester, the summer session bulletin and Research Bulletin.
Other special publications are issued from time to time.

EVENING SCHOOL

Marshall University helps meet community needs through the Evening
School. Credit and noncredit may be taken for personal, business, cultural,
domestic, industrial and recreational improvement or as a refresher of other
interests.

Classes are provided for those not interested in college credit but who wish
to meet for one or more sessions to discuss some topic of vital interest to them
in their daily work. A class of 15 or more students is required to organize a
special interest group.

The Evening School serves those who need or want further education for
credit or noncredit. It is possible to earn college credit which will serve the needs
of those working toward college degrees in various fields of study.

For those who want college credit there are two lines of work:

1. Undergraduate work for high school graduates who wish to improve
their employment status through education or those who want to extend their
knowledge in some direction or wish to satisfy their intellectual curiosity by
following a particular line of studies.

2. Graduate work for those who hold a baccalaureate degree and who
wish to work for a master’s degree. Work done in evening classes carries
residence credit.

OFFICE OF COMMUNITY SERVICES

Marshall University regards adult-oriented programs as an extremely
important dimension of higher education. As a state-supported institution it
recognizes an obligation to provide for the people of West Virginia certain
community services in addition to the regular academic programs.

Continuing Education Units

Marshall University, through the Office of Community Services, is
participating in a non-college credit type of “Continuing Education Unit”
program designed to give recognition to persons continuing their education
through certain types of short courses, seminars, conferences and workshops.
The program is designed for industrial, business, educational, civic, professional,
and other groups.

One Continuing Education Unit is generally defined as: Ten contact hours
of participation in an organized educational experience under responsible
sponsorship, capable direction and qualified instruction.

Continuing Education Units may be awarded as whole units or as tenths of

units. For example, a fifteen contact-hour short course would produce 1.5
C.E.U.’s, a ten contact-hour offering 1.0 C.E.U., and a five contact-hour offering
054 AL

e
A permanent record will be maintained by the University of all C.E.U.s
earned.
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Speakers Bureau

The Speakers Bureau is a coordinating agency designed to centralize the
speaker resources of the many departments of the University, its administrative
staff and faculty, and to facilitate the scheduling of speaking engagements by
members of the University community,

Off-Campus Classes

Off-campus classes are offered in various parts of the state for teachers and
others who find it impossible to attend classes on the Huntington campus. The
quality of instruction in off-campus classes is on the same high level as that of
regularly taught classes on campus.
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Fees & Expenses

GENERAL INSTRUCTIONS

All University fees are subject to change without prior notice. The fees
listed in this catalog are those in effect at the time of publication. The
rates are subject to change by the University and it’s governing board.
Enrollment fees are payable on or before the date of registration. Presently
enrolled students who advance register (pre-register) for a semester or
summer term will receive an invoice for enrollment fees. Payment of the
invoice must be made to the University’s Cashier on the due date
established by the Office of Business Affairs and the Registrar. The due
date will be approximately three weeks prior to the date of regular
registration for any given semester or summer term. Pre-registered students
who do not pay their bill on the established due date will have their class
schedules cancelled by the Registrar. Students who register during the
regular registration periods and any reregistering pre-registered students
will pay enrollment fees on the date of regular registration. First-time
enrollees and transfer students will pay tuition on their assigned
registration day. All late registrants are subject to the late registration fee
of $10.00 A student who fails to pay his enrollment fees, room and board
when due will be subject to administrative withdrawal from the university.
No financial credit shall be extended for enrollment fees. The University
operates on a cash basis with payments being collected in. advance.
However, a student’s dormitory fee (room and board) may be divided into
two equal nine week installments payable in accordance with dates
established by the Director of University Housing. For due dates and
amounts of payments, see the section on Dormitory Fees on page 21.
Students who are recipients of financial aid through the University’s loan
or scholarship program, the University’s Department of Intercollegiate
Athletics, a private loan or scholarship or any governmental agency must
complete arrangements for payment through the Director of Student
Financial Assistance (Room 124, Old Main Building) and the University
Cashier (Room 103, Old Main Building). The arrangements must be
complete on or before the student’s date of registration.

Faculty, staff and graduate assistants, who are eligible for enrollment fee
waivers under the University’s fee remission plan, must complete arrange-
ments, for the remission of fees, with the University’s Cashier on or before
the registration date.

A student’s registration is not complete until all fees are paid. The Cashier
accepts cash, money orders, bank drafts and personal checks written for
the exact amount of the obligation. All checks must be made payable to
Marshall University.

A student’s registration may be cancelled when payment is made by a
check which is dishonored by the bank. A charge of $3.00 will be made
for each check returned unpaid by the bank upon which it is drawn unless
the student can obtain an admission of error from the bank. If the check
returned by the bank was in payment of tuition and registration fees, the
Office of Business Affairs may declare the fees unpaid and the registration
cancelled. If the check was dishonored after the last day of regular
registration, the late registration charge may be levied. In such case, the
student may be reinstated upon redemption of the unpaid check, payment
of the $3.00 handling charge and payment of the late fee of $10.00

A student who owes a financial obligation to the University will not be
permitted to enroll in subsequent semesters until the obligation is paid.
The full payment of charges and balances outstanding on the books of the
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University in account with a student will be considered prerequisite to the
issuance of any certificate of attendance or credit, the awarding of a
diploma or the conferring of a degree.

9. Students who withdraw properly and regularly from the institution will
receive refunds of fees paid in accordance with the refunding policy which
is stated in the schedule of refunds in this section of the catalog.

10. A student who is required to withdraw from the institution for
disciplinary reasons may not receive refunds of fees paid.
ENROLLMENT FEES - MAIN CAMPUS
GRADUATE STUDENTS
FULL-TIME STUDENTS, NINE SEMESTER HOURS OR MORE
Regular Semester Summer Term (5 weeks)
Resident of Resident
W. Va. Nonresident* W. Va. Nonresident *
Tuition fee $ 40.00 $205.00 $ 40.00 $205.00
Registration Fee 50.00 250.00 50.00 250.00
Student Activity-
Services Fee** 69.00 69.00 21.20 2120
Total Enrollment Fee $159.00 $524.00 $111.20 $476.20
PART-TIME STUDENTS, LESS THAN NINE SEMESTER HOURS
Regular Semester and Summer Term (5 weeks)
West Virginia Resident
Hours Tuition Registration Student-Activity Services **  Total
1 $ 9.00 $ 5.00 $21.20 $ 35.20
2 18.00 10.00 21.20 49.20
3 27.00 15.00 21.20 63.20
4 36.00 20.00 21.20 77.20
5 45.00 25.00 2120 91.20
) 54.00 30.00 2120 105.20
7 63.00 35.00 21.20 119.20
8 72.00 40.00 21.20 133.20
Nonresident®
Hours Tuition Registration Student-Activity Services**  Total
| $ 22.00 $ 28.00 $21.20 $ 71.20
2 44 .00 56.00 2120 172120
3 66.00 84.00 21.20 17120
4 88.00 112.00 21.20 221.20
S 110.00 140.00 21.20 271.20
6O 132.00 168.00 21.20 321.20
7 154.00 196.00 21.20 371.20
8 176.00 224.00 21.28 421.20

*The Governing Board’s policy statement defining the term nonresident for fee purposes is
printed on page 27 of this catalog under the section entitled Policy Regarding
Classification of Residents and Nonresidents For Admission and Fee Purposes.

#* por distribution of the Student Activity-Services Pee, See the Table of Allocations
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TABLE OF ALLOCATIONS
STUDENT ACTIVITY-SERVICES FEE

Regular Semester Summer Term
(5 weeks)
Full-time Part-time Full-time and
Students  Students Part-time Students
Artists Series $ 375
Chief Justice 2.40
Convocations and Forums 1..50 $ .50 $ .50
Debate 25
Et. Cetera 10
Health Service 8.00 8§.00 8.00
Identification Card 25 25 25
Intercollegiate Athletics
(Men $12.20;: Women $.65) 12.85
Intramural Sports 25
Laboratory and Course Fee 5.00 3.65 3.65
Music Organizations 1.00
Parthenon 3.00 .50 .50
Programming Student Activities 3.80 1.00 1.00
Student Government 1.00
Student Legal Aid Program 70 .20 20
Student Relations Center 25
University Center Bonds 18.00 5.00 5.00
University Center Operations 6.15 2.00 2.00
University Theatre 50 .10 .10
WMUL (Radio) 25
Total Student Activity-Services
Fee $69.00 $21.20 $21.20

Note: With an additional payment of the applicable fee, part-time students who
are enrolled in regular semesters may participate in any activity available to
full-time students.

ENROLLMENT FEES - EXTENSION DIVISION

Tuition fee $11.00 per semester hour; registration fee $4.00 per semester
hour; and a course fee of $3.00, all payable on the date of registration.

DORMITORY FEES

Students assigned to a university residence hall are required to sign a
contract to live and eat in the university facilities for the entire academic year.

Residence hall contracts are effective for the full academic year, fall and
spring semester, and are binding on all students who sign a contract for this
period.

Meals are available in University Dining Halls to students rooming off
campus at the same rate as resident students, The food service plan is not valid
during vacation periods. If it is necessary for the student to remain on campus
during such periods, meals can be obtained at regular dining hall prices if the
dining halls remain open. Food service plans will become effective on the first
day of any given semester or summer term. Meals prior to the first day of classes
must be paid in cash.
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NOTE: No deduction or refund is made in food service charges unless the
student is absent from the campus for more than a calendar week because of
personal illness or a University-approved trip. No deductions or refund is made
in room charges for absences.

RATES
Regular Semester
Room Sales Total Per
Rent Board Tax Semester*®
Twin Towers
Double occupancy $303.69 $314.27 $18.54 $636.50
Laidley, Hodges, West, and South Halls
Double occupancy  283.30 314227 17.93 615.50
Private room 303.69 314.27 18.54 636.50

Summer Term - 5 weeks

Twin Towers

Double occupancy $ 75.34 $104.27 $ 5.39 $185.00*%*
Private room 94.76 104.27 5.97 205.00
Rates for Married Students Housing (84 units available)***
Monthly
Efficiency Apartment $ 65.00
One Bedroom Apartment (Old Building) 85.00
One Bedroom Apartment (New Building) 115.00
Two Bedroom Apartment (New Building) 135.00

Note: Reservation for rooms in all dormitories and married students’ housing,
must be made through the Director of Housing, Room 126, Old Main Building.

ESTIMATE OF EXPENSES AND DATES PAYMENTS DUE
Estimate of Expenses

Estimated semester expenses of a full-time undergraduate student living on
campus at Marshall University are in the following table:

West Virginia

Resident Nonresident
Enrollment Fee $159.00 $ 524.00
Dormitory Fee 615.50 615.50
Books, supplies 65.00 65.00
Total $839.50 $1,204.50

*The semester’s fee of $636.50 or $615.50 may be paid in two equal installments of
$318.25 or $307.75 respectively. Due dates for installments are August 1, and October

15th for the 1st regular semester and January 1 and March 1 for the 2nd regular

semester. A $25.00 reservation deposit must accompany applications. In addition to the
reservation deposit a $25.00 damage deposit is required. The damage deposit will be
included with the 1st installment invoice which is mailed from the Office of the Director
of University Housing.
**A $25.00 reservation deposit must accompany application for a room. Balance of room

rate due on notice from the Director of University Housing.

***A $50.00 damage deposit required. All units are furnished and utility costs are included
in the rental rate.
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Note: Add $21.00 for students residing in Twin Towers Dormitory or private
rooms. Books and supplies may be purchased from the University Bookstore.
Payment must be made on the purchase date.

DATES PAYMENTS DUE*
Enrollment Fee:

I, For students presently enrolled who advance register (pre-register) during:
e the advance registration period of April 8-12, 1974, for the Ist
regular semester beginning August 29, 1974, The final payment date

is August 5, 1974 **

b. the advance registration period of October 28 - November 1, 1974,
for the 2nd regular semester beginning January 9, 1975. The final
payment date is December 6, 1974 **

2. For students presently enrolled who register during:

a, the regular registration period of August 27-28, 1974, for the Ist
‘regular semester beginning August 29, 1974. The payment date is
the student’s date of registration August 27-28, 1974 **#

b. The regular registration period of January 7-8, 1975, for the 2nd
regular semester beginning January 9, 1975. The payment date is the
student’s date of registration January 7-8, 1975.%**

3. For first-time enrollees and transfer students, the payment date of the
enrollment fee is the student’s date of registration.*

First Regular Second Regular
Semester Semester
Dormitory Fee, Semester’s fee
payable in two equal installments
Ist installment August 1, 1974 January 1, 1975 %kk*
2nd installment October 15, 1974 March 1, 1975 #»**
SPECIAL FEES

Cap and Gown Purchase (Keepsake cap and gown)

ASOCTATE DIEPTEE 1 oo § 2ona 5 ReBE 5 i 5 B s & A & AR 5 e $ 6.70
Baccalaureate Degree ... .......ciiit it e 6.70
Graduate DEETRE: . .vuon x cumimin o sioimin n sums @ o sinsi s o woatin & v sinin v oiace 4 13.34
Damage Deposit - married students apartments .................... $50.00

*Enrollment and Dormitory fees must be received by the University Cashier on or
before the established due dates.

**An invoice for enrollment fees will be mailed to the permanent home address of a
student who advance registers (pre-registers) during the advance registration periods.
Payment of the invoice may be made by mail or over-the<counter to the University
Cashier in Room 103, Old Main building. The payment must reach the Cashier by the
close of business, 4:30 p.m. of the established due dates. Payments made after the due
dates will not be accepted. The schedule of a pre-registered student who does not pay
the enrollment fee on the established due date will be cancelled by the Office of the
Registrar. In such case, the student will be required to reregister and pay fees during
the regular registration period.

***Payment of the enrollment fee must be made over-the-counter to the University
Cashier during the registration process. Invoices will not be mailed to students who
register in the regular registrations.

****Invoices will be mailed from the Office of the Director of University Housing. Payment
must be made on the established due dates.
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Dormitory Rooms -Key Deposil cooon v owa v v omes 5w amin ¢ 5 s 5 6 sn 5 5 6 $ 1.50
Dormitory Rooms - Key Replacement Charge ...... bn s weisirereelien | $ 5.00
Dormitory Rooms - Damage Deposit . ........... . ... ... $25.00
Dormitory Rooms - Reservation Deposit ... ...... ... oo oiinn.a. $25.00
Graduation Fees
ASSOCHITE DIBETEE | o« oo 5 6 e o % o 4w e ® RS @ s 8 R GRS 8 6 8 $ 5.00
BACCaldtitedte DMEBIBE wn v o sivn w o vows v wias & v s & & 2@ & 5 2605 9 & 2 5.00
GREIUHEDEERY o5 v sy ovn s s R B YO S S SR R S NS E 8 NNE D 4 10.00

Note: Graduation fees are due and payable to the Cashier on notification from
the dean of the students respective college or school.

Handling fee for checks returned by bank unpaid .................. $ 3.00
Identification catd feplaterment T8 o o vun o v 5 2 s v wwn ¢ eess 2 0 $ 5.00
Late  RepistTation PeE ov o oot 5anr 05000 0008 & Lin & ¥ 5008 & nihg & 4 $10.00

Note: Late registration fees are also applicable to payments of tuition accepted
by the Cashier after the due date.

Library Charges:

1. Photographic Services
a. Xerox copies from 720 xerox copier - per exposure ... $ .10
b. Xerox copies from 3600 xerox copier - per exposure . . .05
G Facsimile copies from Microfilm - percopy ......... .10
d. Facsimile copies from Ultra microfilm - per copy . . . .. 25
2, Overdue books and materials
a. Books, pamphlets, and government documents two-week loan
period, one renewal
TETVEAVE s & suvwt 0 v & umes ¥ ¥ 5% 8 & RWS 5 B SARELE © 2 no fine
Bth day OVErdNE u o 5 sy wos 5 s e v v e B Y RS E 5 g $ 1.00
Bach day therdiftet « oes s vonus vusiss st 2 8 e g 5 4 .10
MeHTI JiNe vacz i aee s S ronem a2 i ks oba b 2 00 5.00
b. Reserve Material - Two-hour books and three-day books
First houroverdue ........... ... ... ... $ 1.00
Each hour thereafter .......................... .10
Mastits T8 compy v soon o 0 s w dive % % e 5 5 svs § B o 5.00
e Payment for Lost Book
List price determined from books in print, plus a
PIOCEsSINE oD O lan ¢ & day s SlRE P o ds b o evE 0 8 Sl 5 0.8 $10.00

d. Damaged Books
Whatever costs incurred in rebinding, replacing pages, etc.
Books damaged beyond repair will be paid in accordance with
the Lost Book Schedule

Nursery School enrollment fee (regular semester) .................. $75.00
SUTHINEE TREH) 75 = ¢ dwd 5 & Soe s § ooai & Suas & 2 2 R = 1as § 0% 25.00

Orientation Fee, per session

New Students ... ... e e $ 8.00

Participating parents .. ... .. ... .. 3.00
Parking Fees Inside Outside
Per regular semester §25.00 $15.00

Per Summer term (5 weeks) T:50 5.00
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Postage charge for mailing yearbook to graduating seniors . ........... -
Replacement charge for lost towel-Physical Ed. Dept. ............... $ 2.00

Special fee for activity card for the use of the spouse of a full-time student
($12.50 Athletics; $5.00 Artists Series; $1.50 convocations and forums) . $19.00

Speech and Hearing Clinic charges:

Speéch and Hearing BEvaluation oo o vuo v s s o 52 o one w2 s $15.00
Heéaring BVATUALION s 1 oo & s o v s 0 9 s % 0 st ¥ 2o 5 5 s 5 10.00
Audiometric and Short Increment Sensitivity Index Tests . ...... 10.00
Therapy (two 30 minute sessions per week) .................. 25.00
Social Fee - DOTMItOTIES &« . oo v v v ot ve et aee e eean e ee e e eees $ 5.00

Transcript Fees
Each student receives the first transcript without charge. A charge of
$1.00 is made for each additional transcript.

REMISSIONS OF TUITION AND REGISTRATION FEES

11 Full-time Faculty

Tuition and registration fees are waived for full-time members of faculties
of any accredited college in West Virginia who register for graduate study
at Marshall University. Accreditation shall be by the North Central
Association of Colleges and Secondary Schools. The graduate courses
enrolled for and the request for waiver of fees shall be approved by the
Dean of Graduate School. THE STUDENT ACTIVITY-SERVICE FEE IS
NOT WAIVED AND MUST BE PAID.

2. Non-A cademic Personnel

Tuition and registration fees are waived for non-academic personnel at
Marshall University and the state colleges who have been in the employ of
the institution for 12 months or more at the time of application for
admission. This waiver is not to exceed six semester hours, and the request
for this work shall be approved by the applicant’s immediate supervisor
and the appropriate academic dean. THE STUDENT ACTIVITY-
SERVICES FEE IS NOT WAIVED AND MUST BE PAID.

3. Grraduate and Teaching Assistants
Tuition and registration fees are waived for graduate assistants, approved
by the Dean of Graduate School. THE STUDENT ACTIVITY-SERVICES
FEE IS NOT WAIVED AND MUST BE PAID.

The cost of the Student Activity-Service Fee applicable to the three
foregoing enrollment plans may be obtained from the cashier or by the reference
to Pages 20and 21.

4. Fees for Auditing Courses
a. Full-time staff members may audit courses without charge. All
full-time staff members wanting to audit courses must secure the
approval of their dean and the instructor of the course or courses
they want to audit. It will also be necessary for them to enroll in the
regular manner for such courses.

b. Non-staff members who audit classes must enroll and pay fees in the
same manner and at the same tuition rate as students enrolling for
credit.
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REFUND OF FEES

I. " Withdrawal from the university
A.  Enrollment fee: Tuition, Registration, Activity-Services

Students who withdraw regularly from the university may have a
refund on enrollment fees in accordance with the following
schedule:

Main Campus and
Extension Division

First Regular Semester

Ist period of refunds-August 27-September 9, 1974 . 90%
2nd period of refunds - September 10-September 23, 1974 70%
3rd period of refunds - September 24-October 7, 1974 50%

After October 7, 1974 - no refund

Second Regular Semester

Ist period of refunds - January 7-January 20, 1975 90%
2nd period of refunds - January 21 - February 3, 1975 70%
3rd period of refunds - February 4 - February 17, 1975 50%

After February 17,1975 - No refund

All refunds are to be calculated from the first day of regular registration of
a given semester or term. Every student who registers incurs a financial
obligation. Refunds under $1.00 in amount will not be made except on speciak
request. Refund checks normally mailed within 15 days.

e Dormitory Fee:

First Regular Semester: Cancellation of a room reservation prior to
August 29, 1974, the first day of classes, will result in a refund of
the dormitory fee less the $25.00 reservation deposit. Cancellation
of a room reservation during the first week of classes August
29-September 4, 1974, will result in the forfeiture of an amount
equal to one-half of the semester’s room rental plus one week’s
board. Cancellation of a room reservation after the first week of
classe