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ACADEMIC CALENDAR FOR 1993-94
FIRST SEMESTER CALENDAR 1993-94

Ancust 28 NVonday, 8 a0l DL < 355 v b i 58 mn s nsimm § sk 6o soh AL 0w P 3 et ni s s B Regular Registration
Ansast 24, “Tiesday, /8 aiii-B:30 Pl fio v %o w b o aswiedinim wsw o s 055 aisotbsiat m 010 8 b D ok 0 e e ks e o Regular Registration
Rugust b, Wednesday; 8 500 L0 Dalll. o oo s dn s sm e wamns s s o v s s un s onmgosssmassss sk Regular Registration
Anignist 26, Thnpsday, 8 amm <180 Purl. .. . i i s e s AR A AR S -Regular Registration
August 27, Friday, 8 am.-3 p.m........coioiiiiiiiiiiiiriinnes Last Day of Regular Registration for Fall Semester
August 28, Saturday, 9 @M. .....oiiiiiiiiiie i i a et a ey Residence Halls Open
Aigust 30, BIGNAAT, Bl uvcovsnsorannvsaisnssshsensusysrasassssssessmnse ey RETTRRrIT First Day of Classes
August 30, Monday, 8 am.-5:30 pm..........oiiiiiiiiiiiiiiiiia Late Registration and Schedule Adjustment
Aungnst 31, Tuesday, B a.m.~4:30 Pl .ssvivrarssevrsaryrensmaivesnss Late Registration and Schedule Adjustment
September 1, Wednesday; 8 am.-4:30 p.m.....c.viviinivenerisnascins Late Registration and Schedule Adjustment
September 2, Thursday, 8 aan 430 P, v ivvvanncvsnsmnsascnninguss Late Registration and Schedule Adjustment
Saptemiber 3 Friday, B @i Pl oo ouivsvueninassinssssos bunpe s Late Registration and Schedule Adjustment
SRPTEREE 6, BAOTRIAY. © .o it bibas o siscs s 4y wow s mms 8 w8 e ity Labor Day Holiday - University Closed
September 7, Tuesday 8 . «4:30 Pl v« oo winrwsmvinnnsan vus 5 Late Registration and Schedule Adjustment Closes
september 17, Briday .. ;0 oo pnrsls i Application for December Graduation Due in Academic Dean’s Office
September 17, Friday, 4:30 P, oo consssscssmsessnsons s Last Day to Drop 1st 8 Weeks Courses with ““W’* Grade
@72 il o (IO PR ET T 1o B S PEAE s SIS ST . SR o Sy P G BUe] . e (b Mid-Semester, 1st 8-Weeks Courses End
CR e O, W ORI 0, < o v s n 5 8 2 5000 100 0 et i i el BRI i .+ 5 55 10 4% B 2nd 8 Weeks Courses Begin
Chitnbes 08, Friday, SO0 Palile voiinmessnvamsninssninimnsnisgionmines Last Day to Drop Courses with ““W’" Grade
QICtobeEr 23 L SAUPHAY ) 5. hbis dbnaia s mp s o s @m0 505 5 5% 5 05 505 U Bt RURLEIID « & <co s 50 5% 318 0 3 1 90 1 o teciin 9o gl Homecoming
Qectober 25, Monday - Decembeér 10, BIUAay. ; o1 o o6 o550 500 5 faiet sits asioka < v o0 “WP’" or ““WEF’"’ Withdrawal Period
Dlovembee 1T- 19 . cvsnpriv cvinnsains Advance Registration for Spring Semester for Currently Enrolled Students
INOVEIBEr 3, WOADEEHAT - ... io vy v nesims s s ms sviass s s ®iah e bbb aum g asssnsnisssss Student Government Elections
Novetiber b, Briday 4ol DA il i i sim v wis s st i v o0 Last Day to Drop 2nd 8 Weeks Courses with “W’” Grade
Novemmber 12, Priday, €80 DO « .. ccoiqessvanpmmesssssinms s hareses samh s Last Day to Drop an Individual Class
November 22 - December 10..... Advance Registration for Spring Semester Open to All Admitted/Re-Admitted Students
Navember23; Tuesday, AP East CIASS i/ denins i dnidss « mbais < opdds s 0 o swsm s du o Thanksgiving Recess Begins
November 24 YN ednesamys IO, «r s s e oo o s s aion o e SRS Beapnte metis m wim ws w1 3 S Residence Halls Close
November 25, THUFSGAY . . vrvdsaisor s svinnisssssnsonyssssiasbasssss Thanksgiving Holiday - University Closed
N OVE I DEr20, FEIIR SR hi5e 45 ' s St o 8 £ s o wono 8 A ol Ay o o w4 University Holiday - University Closed
Neovember 28, Sunday, NGO « co¥i v o e smm s ms wibs s smi it o m s da s o s ss x0s w315 21 5 5 b5 5 6 Sebpras Residence Halls Open
November 29, IMIORAAY : & ¢ s5v a0 ms esnmss s sms 80k 5o udnt s bl SBpblass Sas s s s ms s s i 0y SAEA T d 2 8 5in e Classes Resume
December6 = eceher Tl s s o v ol <o bl atde SIS S SR LI e s ot oob o3 o) e B B e L ne & ““Dead Week””
December 10, Friday, 4:30 p.m. .......... Last Class Day and Last Day to Completely Withdraw For Fall Semester
Devemberils AVORdayns’: inh Sis e, « oo bt G oo PR AR e s T80 L oo im0 e i 8 e s L i AL Exam Day
December 13 - January 2 .. cosai000ss Advance Registration/Schedule Adjustment for Spring Semester is Suspended
InEeetmbor: I Tidesdayans T tedise. . S el T It B o o o b 4 0 s R L B o i o Exam Day
December 15, Wednesday ... civsimsunes Study Day - Exams For Wednesday Classes 3 p.m. and After Will Be Held
Devemiberrl o Ihunselay we ol st S S S S RN B e O s e s b R e b Exam Day
December 17, Friday, ... .o vvasnvsns Exam Day - Fall Semester Closes - Official Graduation Date For Fall Semester
1Decembeny17: Eridaysbip el i dof e Ca 03000 § o 5 mus 2 5.0 4 B ok o T e 76 S5 s i i B AE por S R Residence Halls Close
Digcembor 20 NIOARY A E B Vs ivrrsnnrvsmsrnimresyirissssnysessin Deadline for Submitting Final Set of Grades
December 23, ;Thutsday, through January 2, SUNday i issssisiossssccinissssssinsm: University Offices Closed
Pamutrany: SN GI AN il ot s v et oo 2 b G ol et s e 16 9 ' i University Offices Open
SECOND SEMESTER 1993-94
January 3, Monday, 8 a.m=5:30 Pl v s esinsossneasmsseissnessssesssnsssassodesssesssss Regular Registration
Jamutary 4 VTmesday: 8 Aum=BiBlE DUIIN ' o s o nia s s oo 0n wies o e e 58 23 oy & i o e e Regular Registration
Jantiary:.5,- Wednesday, 8 8. -24:30 Pullle s aipim e o Ladmeis ss ws s w 505000 5 68 b e vawe s e i s Regular Registration
Tenuary 6, Thutsday: T8 e -2 iB0 Pl o w6 o a0 506 55 50 08 s 405005 Rk 465 410 65 500 30F 108 Hoie £ 5aTE Regular Registration
january 7, Friday, 8ig =0 Pl i vsis spste s sws s ot iesms Last Day of Regular Registration for Spring Semester
Faniary- 9, Sunday, DAl v s e s omswh e s oes e ks is s ome s 556y s v w6 s mr vk iny s eds s ok Residence Halls Open
ity 10 MODdayitioss slmbil sy oo 00 o s s ¥led e i s e e winn it o S O First Day of Classes
January 10, Monday, B.8:m.-5:30" Pebil s v i vcaionsns mos ssmsis smpesas s hois Late Registration and Schedule Adjustment
Tinuary 11, Tuesdav, 8 8300 B0 PN 2w s sl ion: e 2w ioie oo S8 15 0 1 Late Registration and Schedule Adjustment
Jamuaary 12, Wednesday, 8 a.m. o480 Puily v i o sls ssw s smsm sios s oo s Late Registration and Schedule Adjustment
Tamuary 13, Thursday; 8 am.-4580 Pl ; viesa s sa el visi s nistian s oiagirais o s o Late Registration and Schedule Adjustment
January 14, Friday, 8 am.~4 Pl .cssonsimaesssvsecssssssssssmssnsns Late Registration and Schedule Adjustment
aitanva 7 Mondays s kel s el [ s et R o e Martin Luther King Jr. Holiday - University Closed
January 18, Tuesday, 8 a.m.-4:30 p.m. ...... Late Registration and Schedule Adjustment Closes for Spring Semester
Jatrmany 21, Fedays o e s I s o s v s st e e v 'y 5 i id 5 SRS v s B Application for May Graduation Due in

Academic Dean’s Office



ACADEMIC CALENDAR FOR 1993-94

February 4, Eriday, 4:80 Pl s s e ok s5e s binwiiie wates i « Last Day to Drop 1st 8 Weeks Courses with “W’’ Grade
March 2, WednEBABY: «c.uc o s s s oo o o om e msie s o 3 o6 a7 6 5 9w 515 madhn sl Mid-Semester, 1st 8 Weeks Courses End
NEon B0, Wiealneadoy & TRUIBERY v crvimpenonommns s ned i en g o vmm womi sk bl Student Government Elections
NIRECH 5, TIUPHANE oa v s v o vonmvsmesmiens e samsem s dws ms 6o s 5 sWais s 5 5w Qa0s N g+ o 2nd 8 Weeks Courses Begin
March 4, Priday, 4:30 pill. covcvisvsnanrnssorssnsons Last Day to Drop Regular Semester Courses with ““W’” Grade
March 7, Monday - April 29, Friday ........ccooviiiiiiiniiiiiiiiiiiiiiiiienn. “WP”” or "“WF"”” Withdrawal Period
March: 25, Friday, 430 Pulll o wus s wes ves e abos oo s oo d Last Day to Drop 2nd 8 Weeks Courses With W’ Grade
Match 28, Britdig, B P o oconsiconmssnsssnssnammna sississssonsonsessssssve s s s Residence Halls Close
March 26, Saturday through April 4, Monday, 4 p.m. ..o, Spring Break - Classes Dismissed
APt d. WERAGEY, DO o ¢ 50 0sco v nsy ahoe s os aa & 6388858 60 s o2 55508 Aonmidn &8 5500 00385 58 e bin s Residence Halls Open
Apall 4. Morulay, & Pl o s vfhe s ss b fonsaas s s s 5 a5 vw s s®s0ss s sasGamnas s ua ey o os deaoss Classes Resume
April 5, Tuesday - Aptil 8, FHday ....c.onvnvesinssssnsscimnssisasss Advance Registration for Summer Session for

Currently Enrolled Students Only
April. 8 Heid ayn B0 b o s s 0@ v ot S v e 158 t sonks sl e Last Day to Drop an Individual Class
Aprl T merl0: . s w5 5ens siws ohos Continuous Registration for Summer Session Open to ALL Admitted Students
Aprl L1 APl 29% Juois ot oo Jive 4 454 Advance Registration for 1994 Fall Semester for Currently Enrolled Students
Al -Monday ~HADHE2G TITAAY 5 1550 5 1 bt o w510 500 e Hele T s 0w o s e s B wisints oo ““Dead Week”’
April 29; Friday, 4:30 p.m. icovcuvinnes Last Class Day and Last Day to Completely Withdraw for Spring Semester
May' 2 = Magr 30 i v oo s w o5 woss vis s s s Advance Registration/Schedule Adjustment for Fall Semester is Suspended
I 120 NTOTIEI AT 5.6 40t §h brin e s 05 e 5 5 6 A 011 o 0 S e A 8% 0 5 Exam Day
NIaY BTS2 S oo T A i 000 1o S 218 e M 5l e T B e A ol s o s e et o 5 SpRE oo Exam Day
May 4, Wednesday......cccvvinueeenns Study Day - Exams for Wednesday Classes 3 p.m. and After Will Be Held
INEEY 5 TIUIESTIAY <. o005tk sl b i e s i 3l o B 0351 1 8 5 318 ) 06 ARSI 6 S0 PR3 g Exam Day
MAYT6 PP aYE: o 540t oo st el v AN 7 o S 500, b B B b o e o 57 oS s i it Exam Day
May: 6, Friday, 6 Dt o i s s o o s 5 5,03 0055 5 Residence Halls Close (except for graduating students)
May 7.-Satarday," 11 Q. o5 i sie e s e o s 5 R im0 mod dgl Sma s e s 157th Commencement Exercises
My O, M ontay, AiDaiieiqm e s i s we s womss wws asimns s v o 5o blbsmirdast s Deadline for Submitting Final Set of Grades
May- B0 NION A i ot b o mibsns siaaas « s o 40 oty s L abraeie s i 5. ; Memorial Day Holiday - University Closed
May 31, Tuesday, 8 a.m. .. .. 5. Advance Registration and Schedule Adjustment Resumes for Fall Semester for All

Students Except First Time Fall Undergraduates

SUMMER SESSIONS 1994

Jung 10, FEday, 6 a4 Pallice s s s s s oo sns o amn oumimms 6o b oo Sae s e s s s pes s s o8y emn i Regular Registration
June 12, SUNARY, D Qs o cme o0 w05 wwn s o nm s sms 8 Bsrs w86 558 0808 w50 8 W08 5% 57 RS S5 18 S Residence Halls Open
Juiines 130 MendaVeeimt e s amblin.s b an it s Redpobluiu T TRne R N et o fo o Sl S n L B e First day of Classes
Jume 13, Manday, 8 Bl Bl . o innesnrnnay s e sas chsasofad e Late Registration and Schedule Adjustment

closes for 1st Summer Term
TS AT BEIAAN « wis & 5 o s 0 s e bysesin e o s s i 050 Application for July Graduation Due in Academic Dean’s Office
Talyelabiday e Snatrel s ntinine Sos waas B S s limd « s 5 a8 s 0 0o 0T Last Day to Drop Courses With “W’’ Grade
515748 B34, (074 Lo - P PP R Independence Day Holiday - University Closed
July 5, Faesday -~ Jaly 19, Tharsday. ... cccisncvinsrvsinsvsnnes v senrsnonennn “WP”” or “WEF’"* Withdrawal Period
Pl BRI . ol R e s s b e r s e s S bas S bne 0B un s dib o S SN S 4G Last Day to Drop An Individual Class
TRy 1A TN SRV i e s o s 2 5 tikd's 450 v w5 imie e Last Class Day - Last Day to Completely Withdraw for 1st Term
July 15, BYday. csssos snpssnvens sans Final Examination Day - 1st Term Ends - Official Graduation Date for 1st Term
Jaly 18 Monday) & DU . ouwes o s s s s sk sowads s s s e S0 aie s W me s ms Deadline for Submitting Final Grades

Second Term

Jilyr I8 VI onda VB a Nl DU, « o v o wa s i s s b 508 ol i 4718 Al b 65 i hnis ARNG bl i e s v Regular Registration
Tl IO eSHaYEET 28 5 o s i pactii s Sy g ors o A B A 815 8 0 6 a6 U BT 9ot A TR e 5 i First Day of Classes
Juby 190 (Fliesday, ‘8 aim=® Dl oo o s bwvms s bos'sn o ih HEws 58508 18 77 8 Ssews Late Registration and Schedule Adjustment

closes for 2nd Summer Term
JUIE22 BB, 1 5] S o S oo Lt s e e % e 71 Application for August Graduation Due in Academic Dean’s Office
AUESt B BIIAY o v as s b oy fisnas s e ss b s ik os 5 ainh a5 5 55 205wl e Last Day to Drop Courses with “W’* Grade
Aupnst 8, Monday - AQgUSt 18, THUTSAAY .« o v s vicwoinwsm o wsswnio s w e s owns o s “WP’”” or “WEF"” Withdrawal Period
BTl 38 TN Lty o s amp ikl ™ 3 s HE AL Ak § AP ISR At AT e En e n) & nn Last Day to Drop An Individual Class
August 18, Thursday ......... Last Day of Classes for 2nd Term - Last Day to Completely Withdraw for 2nd Term
Apgast 19, POGRY . « vs0i mssie s visns Final Examination Day - 2nd Term Ends - Official Graduation Date for 2nd Term
Auenst 19, Friday, 6. Dl s simms s vsm e s an 2o e s s sams w sty v s s aa s iis i s aase Residence Halls Close
Axignaht T8, NIORARY, & P ovoprnmrupenssssbanns asbnssanssanes ss st st shy Deadline for Submitting Final Grades



HOURS TO REMEMBER

ADMINISTRATIVE OFFICES
8:00 AM - 4:30 PM M-F

ATHLETIC TICKET OFFICE
Henderson Center Main Floor
Phone: (696)-HERD

1-800-THE-HERD
8:00 AM - 4:30 PM M-F
Saturday hours vary with season

BIRKE ART GALLERY
First Floor Smith Hall
Phone: (696)-2296
10:00 AM - 4:00 PM M-F
7:00 PM - 9:00 PM M
1:00 PM - 4:00 PM SAT

BOOKSTORE
Memorial Student Center
Phone: (696)-3622 | (696)-2461 (Textbooks)
Academic Year:
8:00 AM - 6:30 PM M
8:00 AM - 5:30 PM T-W-TH
8:00 AM - 4:30 PM F
Open Saturdays for special events
First two weeks of each semester:
8:00 AM - 6:30 PM M-TH
Summer:
8:00 AM - 4:30 PM M-F

BUFFALO GRILL
Memorial Student Center Cafeteria
Phone: (696)-2534
Academic Year:
7:00 PM - 11:00 PM M-F
Summer:
Closed

COUNSELING SERVICES
First Floor Prichard Hall
Phone: (696)-3111
(696)-HELP after hours
8:00 AM - 4:30 PM M-F

EDUCATIONAL RESOURCES INFORMATION CENTER
307 Old Main
Phone: (696)-3180
8:00 AM - 12:00 PM M-E
1:00 PM - 4:30 PM M-F

HEALTH SCIENCE LIBRARY
Community College Basement
Phone: (696)-6426

Academic Year:

8:00 AM - 11:00 PM M-TH
8:00 AM - 5:00 PM F
1:00 PM - 10:00 PM SAT-SUN
Summer:
Hours posted

HENDERSON CENTER RECREATIONAL FACILITIES
Henderson Center
Phone: (696)-6477
Academic Year:
Call for hours
CLOSED day of home football games
Student Holidays:
8:00 AM - 4:30 PM M-F
Pool and equipment rooms closed

HOLDERBY HALL CAFETERIA
First Floor Holderby Hall
Phone: (696)-4895
Weekdays:
Breakfast 7:00 AM - 10:00 AM M-F
Lunch 10:30 AM - 2:30 PM M-F
Dinner 3:30 PM - 7:00 PM M-F
Weekends:
Closed

LEARNING CENTER
138 Community College
Phone: (696)-3016
Academic Year:
8:30 AM - 6:30 PM M
8:30 AM - 8:00 PM T-W
8:30 AM - 6:30 PM TH
8:30 AM - 2:30 PM F

LEARNING RESOURCE CENTER
103 Jenkins Hall
Phone: (696)-3119
Academic Year:
7:45 AM - 4:30 PM M-W-F
7:45 AM - 9:00 PM T-TH
10:00 AM - 4:00 PM SAT
Summer:
7:45 AM - 4:30 PM M-F

MEMORIAL STUDENT CENTER
Phone: (696)-6472
Academic Year:
7:00 AM - 11:00 PM M-F
4:00 PM - 12:00 AM SAT
5:00 PM - 9:00 PM SUN
Summer:
8:00 AM - 5:00 PM M-F
Closed Saturday and Sunday

MEMORIAL STUDENT CENTER CAFETERIA
First Floor Memorial Student Center
Phone: (696)-2534
Academic Year:
7:30 AM - 7:00 PM M-F
Summer:
8:00 AM - 1:30 PM M-F




P

MORROW LIBRARY
Phone: (696)-2320
Academic Year:
7:45 AM - 10:30 PM M-TH
7:45 AM - 4:30 PM F
10:00 AM - 5:00 PM SAT
1:00 PM - 10:00 PM SUN
Summer:
7:45 AM - 10:00 PM M-TH
7:45 AM - 4:30 PM F
9:00 AM - 5:00 PM SAT
5:00 PM - 10:00 PM SUN

MUSIC LIBRARY
123 Smith Music Hall
Phone: (696)-6647
Academic Year:
8:00 AM - 9:00 PM M-TH
8:00 AM - 4:30 PM F
Summer:
8:00 AM - 4:30 PM M-F
Holidays and intersessions:
Schedule to be posted

PARKING AND TRANSPORTATION OFFICE

1705 Fifth Avenue
Phone: (696)-6406
8:00 AM - 4:30 PM M-F

PIZZA HUT
Memorial Student Center Cafeteria
Phone: (696)-2534
10:30 AM - 11:00 PM M-F

PLACEMENT SERVICES
1681 Fifth Avenue
Phone: (696)-2370
Academic Year:
8:00 AM - 7:00 PM M-T-W
8:00 AM - 4:30 PM TH-F
Summer:
8:00 AM - 4:30 PM M-F

RECREATION AREA
Memorial Student Center Basement
Phone: (696)-3195
Academic Year:
8:00 AM - 11:00 PM M-F
4:00 PM - 12:00 AM SAT
5:00 PM - 9:00 PM SUN
Summer:
8:00 AM - 4:30 PM M-F

STUDENT HEALTH SERVICE
1801 Sixth Avenue
Phone: (695)-7173
8:00 AM - 5:00 PM M-F

SWEET SENSATIONS
First Floor Memorial Student Center
Phone: (696)-2534
Academic Year:
7:30 AM - 5:00 PM M-F
Summer:
9:00 AM - 1:30 PM M-F

TWIN TOWERS CAFETERIA
First Floor Twin Towers
Phone: (696)-4894
Weekdays:
Breakfast 6:30 AM - 10:25 AM M-F
Lunch  11:00 AM - 3:25 PM M-F
Dinner 4:00 PM - 6:30 PM M-F
Weekends:

Brunch 11:00 AM - 1:30 PM SAT-SUN
Dinner 4:00 PM - 6:30 PM SAT-SUN

WMUL-FM RADIO (88.1)
Second Floor Communications Building
Phone: (696)-6640
Academic Year Broadcast Hours:
6:00 AM - 3:00 AM WEEKLY

WPBY TELEVISION
Communications Building
Phone: (696)-6630

Business Hours:

8:30 AM - 5:00 PM M-F

Broadcast Hours:

6:30 AM - 12:30 AM M-F
8:00 AM - 12:00 AM SAT
8:00 AM - 11:00 PM SUN




SURVIVAL TIPS FROM A TO Z

ACADEMIC COUNSELING

Each student admitted to Marshall University is
assigned to a faculty advisor, usually in the field in which
the student has expressed an interest. The advisor
renders academic guidance by assisting in the prepara-
tion of class schedules, counseling the student in meet-
ing degree requirements, and checking the student’s
academic progress.

Students should always interact with an Academic
Advisor prior to the initial registration for any semester
or term. Some colleges now require such interaction. See
individual college announcements for specific informa-
tion concerning advising requirements.

Undecided majors can consult the Academic Advising
Center, 2B Old Main, phone (696)-3169; the Counseling
Center, First Floor Prichard Hall, phone (696)-3111; or
Counseling Services, 115 Community College, phone
(696)-3015.

For more information, see the ENROLLMENT
MANAGEMENT section in this edition of the Handbook.

AMBULANCE SERVICE

Emergency ambulance service is provided for any stu-
dent, when available, by the Department of Public Safety,
located in the Public Safety Building (Fifth Avenue across
from Twin Towers), phone (696)-4357. Community
ambulance service is available at the student’s expense.

APPEALS

For information regarding the filing of academic, dis-
ciplinary, and grievance appeals, see the UNIVERSITY
POLICIES section in this edition of the Handbook or con-
tact the Student Legal Aid Center, 2W29A Memorial Stu-
dent Center, phone (696)-2366.

CAREER PLANNING

Any student interested in vocational information, test-
ing, and career planning should contact the Counseling
Center, First Floor Prichard Hall, phone (696)-3111.

CASH EQUIVALENCY

Students living in the residence halls may use their meal
card for a cash equivalency on each meal at the a la carte
priced Memorial Student Center Cafeteria. This arrange-
ment entitles meal card holders to purchase a meal up
to, but not to surpass, the rate for the current meal period.
Cash must be paid to make up the difference in the price,
if any. Cash equivalency rates will be posted at each
individual location.

For additional information, contact a Marshall Food
Service Manager at (696)-2533.

COMMUTERS

A large number of the students at Marshall University
are commuters, and for that reason, many programs and
services are available to meet the unique needs of these

students. All students are offered various opportunities
to participate, and one way for commuter students to feel
a part of the University community is to become involved
by joining a student organization.

Students that enjoy planning entertainment events can
join the Special Events Committee of Student Activities
which presents entertainers during the day at times most
convenient for commuters. For more information or to
make suggestions about future programming, call the
Student Activities Office, phone (696)-6770.

Another excellent avenue for involvement is through
the Student Government Association. Students wanting
to become involved should call (696)-6435.

Facilities available for commuters include lockers, a
commuter lounge, vending machines, and dining facili-
ties, all located in the Memorial Student Center. As an
extra convenience, many students choose to purchase the
commuter meal plan which provides one of three options:
any 60 meals per semester for $255; any 30 meals per
semester for $128; or any 20 meals per semester for $85.
For more information, contact Marshall Food Service at
(696)-2534.

Students returning to college after a break in their edu-
cation should contact the Returning Students” Program
at (696)-3111 for information about special services
available.

DISABLED STUDENT SERVICES

For information regarding services for disabled stu-
dents, contact Vocational Rehabilitation, 107 Prichard
Hall, phone (696)-2394; Disabled Student Services, 136
Prichard Hall, phone (696)-2271; or the Coordinator of
Special Projects, 101 Community College, phone
(696)-3014. See the STUDENT AFFAIRS section in this
edition of the Handbook for additional information.

DRY CLEANER

No time to walk or drive to a local dry cleaner? White
Way Laundry and Dry Cleaning is available with a 10%
discount to Marshall students at the Main Desk in the
Memorial Student Center Lobby. Other dry cleaners
within walking distance are Artistic Cleaners, 1104 20th
Street, and Scotch Clean Center, 2403 3rd Avenue.

EMERGENCY/SERVICE TELEPHONES

The general safety of members of the Marshall Univer-
sity community has been improved significantly with the
installation of ten (10) Emergency/Service Telephones,
three (3) of which are ““Code Blue’” phones. These two
way communication units are located strategically
throughout the campus, and with the press of a button
provide direct contact on a 24-hour-a-day basis with a
Police Dispatcher. Each call immediately notifies the
Police Dispatcher of the caller’s exact location. Students,
faculty, staff, and guests are encouraged to learn the loca-
tions of each unit, and to use them for all emergency
and/or service request communications.




Emergency Telephone Locations
1. Old Main: North side next to Smith Hall
2. Memorial Student Center: North side of the build-
ing on the Plaza next to the OWL machine
3. Henderson Center: Next to the Southeast entrance
near the Basketball Offices, facing the entrance gate
to the track field
4. Henderson Center: Next to the main South level “/C”’
entrance facing the Intramural Field
5. Prichard Hall: East side of the building on the air con-
ditioning wall
6. Gold Facilities Building: South side facing Holderby
Hall
7. Area “"H’’ Parking Lot: Next to the new North (3rd
Avenue) elevators in Smith Hall
Science Building: South (campus) side of the building
9. Old Main/Northcott: Southwest side of Old Main
beside walkway between buildings
10. Tennis Courts: Northeast corner of 17th Street and
5th Avenue

o

NOTE: See campus map in this edition of the Handbook
for exact locations.

ESCORT SERVICE

An escort service is provided by University Police

Officers and Campus Watch Volunteers for the safety of
anyone walking alone on campus at night. All members
of the University community are urged to take advantage
of this service by calling (696)-4357.

FINANCIAL AID

There is a separate section, FINANCIAL AID INFOR-
MATION, in this edition of the Handbook which explains
Student Financial Assistance services in detail. For addi-
tional information, or if financial aid counseling is needed,
contact the Office of Student Financial Assistance, 122
Old Main, phone (696)-3162.

NOTE: Be aware of the deadlines for filling out Finan-
cial Aid Forms.

GIFTS/FLOWERS

Need to purchase a gift in a hurry? The Campus Book-
store (located on the first floor of the Memorial Student
Center) stocks dozens of items such as mugs, clothing,
MU logo items, and books. How about flowers? Flowers
are available year round at the Main Desk in the Memorial
Student Center Lobby. Prices may vary according to the
type of arrangement requested.

INTERNATIONAL STUDENTS

For information concerning classes, programs, events,
and counseling for International Students, contact the
Coordinator of International Students and Scholars Pro-
grams, 119 Prichard Hall, phone (696)-2379. See the
UNIVERSITY FACILITIES AND SERVICES section in
this edition of the Handbook for additional information.

JOBS
Looking for a job? One quick call to the JOBS Hotline
provided by Placement Services can give students the
inside information. Just call (696)-5627 (JOBS).
Students who need detailed information about jobs on
the Hotline or other services available, contact Placement
Services, phone (696)-2370.

LEGAL ADVICE

The Student Legal Aid Center employs part-time attor-
neys and a Coordinator to offer advice on any type of legal
problem such as landlord/tenant disputes, consumer
rights, domestic relations, traffic tickets, and other areas
of concern to students. Office hours vary each semester,
and although an appointment is not necessary, it is best
to call ahead at (696)-2366. The Student Legal Aid Cen-
ter is located in 2W29A Memorial Student Center.

LOST AND FOUND

For lost items, check the information desk at the
Memorial Student Center, phone (696)-2365, or the
Department of Public Safety Building, Fifth Avenue
across from Twin Towers, phone (696)-4357.

Project I.D., a program in which valuables are engraved
at no cost and records maintained, is available to students
in the Public Safety Office.

NOTE: Students are advised to always keep their doors
locked whether living on campus or in an apart-
ment off campus.

MEAL/MENU INFORMATION

To find out what is on the menu for lunch at the Stu-
dent Center Cafeteria dial (696)-6325 (MEAL).

For the Twin Towers and/or Holderby Hall Cafeterias,
menu information can be obtained by dialing (696)-6368
(MENU).

OFF CAMPUS LIVING

Looking for an apartment? Check with the Student
Government Office, 2W29B Memorial Student Center,
phone (696)-6435, for a list of available apartments in the
area.

Any housing except that specifically owned by the
University will not be designated as “‘University
approved.”’ The University does not supervise the health,
safety, living standards, and contractual arrangements of
students living in privately owned dwellings. Any stu-
dent who decides to live in an off campus residence
accepts full responsibility for his/her choice with relation
to the aforementioned items.

Students may pick up a copy of The Renter’s Handbook
from the Student Legal Aid Center, 2W29A Memorial
Student Center, for additional information
about renting an apartment. Questions regarding land-
lords/apartments may be directed to one of the attorneys
for students by calling (696)-2366 for an appointment.



For additional information about off campus living, see
the CAMPUS SAFETY AND SECURITY section in this
edition of the Handbook.

PARKING
Application Procedure
1. Application for a permit may be made at the Parking
and Transportation Office, 1705 Fifth Avenue. The appli-
cation shall remain on file until a parking permit is
obtained from the waiting list.
2. The assignment of parking spaces will be made by
the Parking Manager or his/her representative according
to the following priorities:

First Priority: Handicapped persons

Second Priority: Length of service as a faculty or
staff member
Proximity of available space to
job site in so far as possible
3. The assignment of space for faculty and staff is made
on an annual basis; for all others it is made on an annual,
semester, or summer term basis, with all permits being
valid for the period specified unless the permit is revoked
or relinquished.
4. Complete vehicle information must be presented
upon issuance of permits. All outstanding citations must
be paid before permit can be issued.
5. Parking permit decals will be issued upon payment
of scheduled fee and must te obtained in Parking and
Transportation Office.
6. Dated decals shall be secured to the vehicle only as
directed at the time of issuance.
7. Students with carpools of three or more will receive
priority in obtaining parking permits and areas assigned.
Lists of persons wishing to carpool shall be maintained
in the Parking and Student Government offices.
8. All full time permits for students must be renewed
each year and/or semester. If the permit is not renewed
upon expiration, it will be re-issued to the next person
on the parking waiting list. The Parking and Transporta-
tion Office may be requested under special circumstances
to hold an expired permit until the next semester.

Third Priority:

Schedule of Parking Fees Outside Area H Stadium

Semester $20.00  $30.00 $15.00
Summer Term (per term) $5.00  $7.50 $ 5.00
Academic Year $40.00  $60.00

Part-time permits (valid after 12:00 noon) are available to
students.
Rates: 0-6 hours $10.00
7 and above hours  $15.00

NOTE: All fees subject to change.

In addition to stated fees, a one-time fee of $10.00 will
be applied for all new permits for future land acquisition.
Additional information concerning traffic and parking
at Marshall may be obtained at the Parking and Trans-
portation Office, 1705 Fifth Avenue, phone (696)-6406.

PART-TIME EMPLOYMENT

Students looking for a part-time job are encouraged to
check with Placement Services, 1681 Fifth Avenue, phone
(696)-2370, for local listings of available positions.

For information regarding Work Study or Stu-
dent/Graduate Assistant positions, contact the office of
Student Financial Assistance, 124 Old Main, phone
(696)-3162.

PAYMENT OF BILLS AND FEES

Payment of all financial obligations to the University
must be made through the Bursar’s Office located in 101
Old Main, phone (696)-6620.

PERSONAL COUNSELING

The Counseling Service staff provides individual and
small group counseling experiences, personal and emo-
tional health seminars, and other types of counseling.
Students that would like more information about serv-
ices available should contact one of the counselors at the
Center, First Floor Prichard Hall, phone (696)-3111. All
information discussed is confidential.

POST OFFICE
For mail service, the closest postal station is located at
2016 Third Avenue, phone 525-4791.

RECREATION

The recreation area located in the basement of the Stu-
dent Center offers a wide variety of indoor activities
including an indoor arcade, bowling, billiards, snooker,
and fooseball. A valid Marshall I.D. or guest card is
required to use this facility unless it is rented by a group
for private use. No I.D. or guest card is required for
arcade video games (coin operated).

REFUNDS

For information on refunds of tuition or fees, contact
the Bursar’s Office located in 101 Old Main, phone
(696)-6620.

RELIGIOUS HOLIDAYS

For information, call the Campus Christian Center,
phone (696)-2444; the Newman Center, 1609 Fifth Ave-
nue, phone 522-2980; the International Students and
Scholars Program, 119 Prichard Hall, phone (696)-2379;
or check the local phone directory for area churches or
synagogues. For information on Jewish holidays, stu-
dents may call (696)-2239.

RETURNING STUDENTS
For information regarding classes, programs, and
events specially designed for the non-traditional/return-
ing student, contact the Coordinator of Returning Stu-
dents’ Program, 143 Prichard Hall, phone (696)-3111.
See the STUDENT AFFAIRS section in this edition of
the Handbook for additional information.




STUDENT GOVERNMENT

Students can call the SGA Hotline, (696)-6435 with com-
plaints or suggestions regarding University policy
changes. SGA is the student body’s voice to the
administration.

TRADITIONAL EVENTS

Alcohol Awareness Week.............. October 1993
Black Awareness Week ............. November 1993
Greelk WeeK «, v« oo vy F v s wim s asis mais April 1994
Hirn ooy i o sty s sbiome 2514 October 17 - 23, 1993
Hiternational Festival ... sl v o wrs s o April 1994
Parents’ Weekend ........... October 8 - 9 - 10, 1993
SEBRVEIONE 0L 2 coiaborionis o e wae 0k 5 5478 58 April 1994
Women’s History Week. - <:ucsuiniomsis March 1994
TRANSCRIPTS

For information about obtaining a copy of student tran-
scripts, contact the Office of the Registrar, 106 Old Main,
phone (696)-6410.

TRANSPORTATION (BUS)

Need information on bus schedules? Schedules are
available at the Tri-State Service Center located at 929
Fourth Avenue, or by calling the dispatcher at 529-6091.
Schedules are also available in the Student Government
Office located in 2W29B Memorial Student Center.

WITHDRAWAL FROM COURSES
Students should contact the Dean of the college or
school in which he/she is enrolled for specific information.

WITHDRAWAL FROM THE UNIVERSITY
Contact the Registrar’s Office, 106 Old Main, phone
(696)-6410.

WOMEN'S CENTER

Contact the Coordinator of the Women’s Center, 143
Prichard Hall, phone (696)-3111, for information regard-
ing programs, events, and issues pertinent to women.
See the STUDENT AFFAIRS section in this edition of the
Handbook for additional information.

XEROX MACHINES

Copy machines on campus are located in the James
Morrow Library, phone (696)-2320, and on the first floor
of the Memorial Student Center, phone (696)-2365. There
are several copying facilities close to campus such as
Kinko’s, across from Old Main, and Stadium Bookstore,
across from Twin Towers East. Prices vary by location.




HEALTH SERVICES

HEALTH INSURANCE

117 Prichard Hall / (696)-2324

Student Government Association endorses a student
accident and sickness group insurance plan providing
coverage for hospital and medical expenses. The plan pro-
vides annual coverage on campus and away from the
University. For additional information, contact the Associ-
ate Dean of Student Affairs, 117 Prichard Hall, phone
(696)-2324.

PSYCHOLOGY CLINIC

449 Harris Hall / (696)-2778

The Marshall University Psychology Clinic offers psy-
chological services to the University and to the greater
Huntington community. Low-cost services are available
for a range of psychological and interpersonal problems
including depression, anxiety, marital, family and rela-
tionship concerns, stress related problems, and difficul-
ties with children’s behavior and learning. Psychological
evaluations are available, and specialized group programs
are offered periodically.

To arrange an appointment or to learn more about the
clinic, call the clinic director at (696)-2778, or stop by the
Psychology Department main office, 326 Harris Hall.

PSYCHOLOGICAL EMERGENCIES

First Floor Prichard Hall / (696)-3111 or (696)-HELP

During the regular office hours of the Counseling Serv-
ices (8:00 AM - 4:30 PM/Monday through Friday), stu-
dents should call (696)-3111 and ask for assistance from
a staff counselor. When Counseling Services are closed,
students should contact, or have another person contact,
the MU Department of Public Safety, (696)-HELP, which
will in turn contact the counselor on call.

All counseling services are available at no cost to
enrolled students.

SPEECH AND HEARING CENTER

143 Smith Hall / (696)-3640

Any students having speech, voice, or hearing concerns
can get free professional help at the Speech and Hearing
Center. The Center offers professional diagnosis and
treatment of communication problems without charge to
full-time students and their immediate families (as space
permits) and for a minimal fee to others.

STUDENT HEALTH SERVICE

1801 Sixth Avenue / (696)-7173

Student Health Service is provided by John Marshall
Medical Services Incorporated, an affiliate of the Univer-
sity’s School of Medicine. The clinic is located at 1801

Sixth Avenue, one block Southeast of the main campus,
and is open from 8:00 AM to 5:00 PM Monday through
Friday. The clinic is closed on Saturday, Sunday, and
holidays. After 5:00 PM Monday through Friday, all stu-
dents in need of health care can go to any Huntington
hospital or emergency care unit. All emergency care
expense is the responsibility of the student and/or the stu-
dent’s insurance carrier.

Student Health Service will be provided from the first
day to the last day of each fall, spring, and summer class
session to students who pay full student activity fees and
attend classes scheduled between semesters (interses-
sion). Marshall University students who present current
validated identification cards are eligible to use this
service.

All students are seen on a walk-in, first-come, first-
serve basis. However, appointments are necessary for
family planning or contraceptive educational purposes,
for which students may call (696)-7173. Emergencies will
be seen immediately.*

Services provided include: diagnosis and treatment by
a physician, and licensed practitioner or physician’s assis-
tant; limited routine laboratory procedures; limited rou-
tine radiographic procedures; routine physical therapy
treatment; and injections for allergies (if vaccines and dos-
age directions are provided by the private physician of
the patient and approved by the staff physicians).

New and additional services provided are: care for
chronic illnesses; routine physical examinations on an
appointment-only basis; and health care for children
under the age of eighteen (18) of any student that has
paid the full Student Activity Fee. Community ambulance
service is available at the expense of the student and/or
the student’s insurance carrier.

*Policies and fees are subject to change.

STUDENT WORKERS AND INTERNATIONAL STUDENTS

All student workers and international students can
receive care through the Student Health Service between
semesters provided he/she was enrolled in classes the
prior term.

To prevent possible billing problems, international stu-
dents and students working for a University department
between semesters as a Work Study, Student Assistant,
and/or Graduate Assistant should obtain an identifica-
tion form from the Student Development Office, 117
Prichard Hall, or the Financial Aid Office, 124 Old Main.

All care provided between semesters will be rendered
in the Family Practice Clinic, John Marshall Medical
Services.



UNIVERSITY FACILITIES AND SERVICES

ADMISSIONS OFFICE

125 Old Main / (696)-3160

Each student enrolled at Marshall University has
already had some contact with the Office of Admissions.
The Admissions Office staff maintains a file of catalogs
from other colleges and universities, evaluates course
equivalency for students desiring to take courses at
another college, evaluates veterans’ physical education
and military credit, and provides information about cor-
respondence courses. The Admissions Office also
administers the College Level Examination Program
(CLEP) with test dates scheduled, by appointment only,
Monday through Friday between 9:00 AM and 2:00 PM.
Questions about these services should be addressed to
the Admissions Office staff.

ALUMNI ASSOCIATION

Erickson Alumni Center (1731 Fifth Ave.)/ (696)-3134

The Marshall Alumni Association is administered by
a thirty-plus member Board of Directors, ten of whom
are elected annually by the active membership to serve
a three year term. The Board membership also includes
chapter and constituency representatives, who are cho-
sen by and represent alumni living in their respective
regions or areas. The activities of the Association are coor-
dinated by the Office of Alumni Affairs.

Faculty and staff members, including non-alumni, are
encouraged to become ““active’”” members of the Alumni
Association. Non-alumni are welcomed as ““Friends of
Marshall.”” The Association encourages campus-wide par-
ticipation and invites faculty and staff to take part in all
activities. Effective January 1, 1987 the dues structure,
which originated in 1972, was eliminated. All graduates
or attendees of Marshall are members of the Alumni
Association, but to be an ““active’’ member, one must
make an annual contribution to the Marshall University
Foundation, Inc. The membership year is the date of the
gift to the same date the following year. All faculty and
staff members are requested to notify the Office of Alumni
Affairs of addresses and information regarding Marshall
alumni.

BOOKSTORE

Memorial Student Center / (696)-3622

Marshall University owns and operates the bi-level
University Bookstore located adjacent to the main floor
lobby and on the lower level of the Memorial Student
Center. The spacious, modern store specializes in servic-
ing the students, faculty, and staff of the University by
providing a wide variety of merchandise.

Over 5,000 academic and best-selling selections are
stocked in the main floor paperback and magazine depart-
ments, and more than 2,000 current textbook titles can
be found in the lower level of the store, including text-
books and supplies for students of the MU School of
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Nursing, St. Mary’s School of Nursing, and the Marshall
School of Medicine. New textbooks are sold at publishers’
suggested list prices, and used textbooks are sold at 75%
of the publishers’ suggested list prices. The Bookstore
repurchases textbooks from students at the end of each
semester. Books in good condition that will be used again
the next semester will be bought back for 50% of the origi-
nal selling price. If a textbook has been discontinued, the
Bookstore will buy it at the national wholesale value.

Other major departments include art supplies, draft-
ing tools, school supplies, greeting cards, calculators,
gifts, clothing, and Marshall souvenirs. In addition to
these items, a variety of services are offered, including
special orders for books and merchandise which are not
stocked, photofinishing, Marshall class rings, gift wrap-
ping, and custom imprinted shirts for groups. The Book-
store is also an academic reseller for IBM and Apple
computers, providing discounts of up to 40%.

For Bookstore hours, look under the section titled
HOURS TO REMEMBER in this edition of the Handbook.

CAFETERIAS AND CAMPUS DINING

Memorial Student Center / (696)-2533

The Marshall University Food Service offers various
options for dining on campus.

Twin Towers Cafeteria, located between Towers East
and Towers West, offers a wide variety of complete
menus. Patrons are allowed unlimited seconds on all food
and beverage items, except Premium Entrees.

Holderby Hall Cafeteria, located on the first floor of
Holderby Hall, provides a friendly, relaxing place to dine.
Holderby serves a great variety of foods with complete
menus and unlimited seconds on all food and beverages
except Premium Entrees.

The Memorial Student Center Cafeteria, located in the
Student Center, is an a la carte priced dining area. The
cafeteria offers Pizza Hut Personal Pan Pizzas, a wide
variety of deli and grilled sandwiches, char-broiled
burgers, hot entrees, fresh vegetables, and delectable des-
serts. The cash equivalency portion of student meal cards
can be used, or patrons can purchase direct. This facility
offers an enjoyable dining experience for students,
faculty, and staff.

Sweet Sensations, located off the lobby area of the
Memorial Student Center, is the answer to anyone’s
sugar cravings, featuring items such as baked-from-
scratch cookies, brownies, muffins, sweet breads, and
bakery treats. Frozen yogurt and hard, hand-dipped ice
cream is served in cups, cones, freshly baked waffle
cones, and of course in banana splits and sundaes. Round
out the treats with freshly ground coffees and teas, an
iced drink, or the famous Smoothie...a healthful, frozen
fruit beverage.

The Buffalo Grill, the newest addition to the Memorial
Student Center Cafeteria, is a nice, relaxing place to meet




friends, eat some goodies, and quench the thirsties from
7:00 PM to 11:00 PM Monday through Friday. Featuring
Pizza Hut Personal Pizzas, hot dogs, hamburgers,
nachos, buffalo wings, popcorn, chips, and many favor-
ite beverages including soft drinks, draft beer, and spar-
kling waters.

CAMPUS CHRISTIAN CENTER

Campus Christian Center Building / (696)-2444

The Campus Christian Center is a center of Christian
ministry for the Marshall University community of
faculty, staff, and students. The ecumenical staff of the
Center is responsive to the personal, academic, voca-
tional, and spiritual needs on and around our campus.
The staff strives to create and model Christian commu-
nity as members of the Center become partners with local
churches, city agencies, University departments, and
individuals in reflecting the love of God for the holistic
need of people involved in the field of higher education
in its many dimensions.

Programs designed and administered by staff and stu-
dents include:

Seasonal Worship Services

Community Service Projects

Forums

Denominational Student Ministries

Informal Discussions

Bible Study and Prayer Groups

International Student Programs

Special Chapel Services: Weddings, Memorials
Self-Help Groups Sponsored by Staff and University
Counseling: Walk-in or Appointment

Faculty Dialogues and Luncheons

Participating denominations include: Presbyterian,
United Methodist, American Baptist, Southern Baptist,
Episcopal, Disciples of Christ, Lutheran, Christian
Science, Roman Catholic, and United Church of Christ.

For telephone numbers, please call the main number
for the Campus Christian Center.

COMMUTER MEAL PLAN

For students that choose to live off campus, there is a
Commuter Meal Plan available through the campus food
service. The Commuter Meal Plan offers any 20 meals for
$85; any 30 meals for $128; or any 60 meals for $255. These
meals can be eaten at any cafeteria on campus (Twin
Towers, Holderby Hall, Memorial Student Center, or the
Buffalo Grill). There is no limit to the number of Com-
muter Plans that may be purchased, however, the plan
does not carry over from semester to semester. For more
information, please contact a Marshall Food Service Man-
ager at (696)-2533.

For a complete list of campus dining hours, please see
the HOURS TO REMEMBER section in this edition of the
Handbook.
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INTERNATIONAL STUDENTS AND SCHOLARS
PROGRAM

119 Prichard Hall / (696)-2379

The International Students and Scholars Program is
designed to help international students adjust to a new
and sometimes perplexing environment. The staff pro-
vides special assistance to students regarding cultural
familiarization, responsibilities as non-immigrant stu-
dents, language, housing, employment, academic and
personal matters, and immigration requirements and
procedures.

The program concentrates on helping international stu-
dents achieve their educational goals while providing an
insight into American culture through a program of social
activities, orientation seminars, and host family visits. In
addition, the program sponsors a community-wide Inter-
national Festival each spring.

Cooperation between the Center for International
Studies, Marshall Council for International Education, the
Office of Multicultural Affairs, and the Coordinator for
International Students and Scholars Program is ongoing.

LIBRARY

James E. Morrow Library / (696)-2320

The Marshall University Library System consists of the
main library (the James E. Morrow Library) and two
branch libraries: the Health Sciences Library and the
Music Library.

On-line access by author, title, subject, and keyword
searching is available to the 412,003 volume collection
through VTLS. The libraries receive 2,742 periodical sub-
scriptions. The extensive documents collection of 816,287
publications is organized by the Superintendent of Docu-
ments classification. Microforms, cassettes, videos,
recordings, and other audio-visuals bring the total unit
holdings to over one million items.

The Special Collections Department, located on the
third floor of the James E. Morrow Library, provides
materials on West Virginia, the Tri-State area and the
Appalachian region. Rare books, MU Archives,
manuscripts, the Rosanna Blake Library of Confederate
History, and the Hoffman Collection of Medical History
are also located here. Phone: (696)-2343.

The Public Services Department provides assistance
with research and location of information. Research tech-
niques are taught in the library and classroom. Phone:
(696)-2321.

The Health Sciences Library is located in the basement
of the Community College Building. The extensive
specialized collection includes books, periodicals, and
indices useful to science majors and medical and nurs-
ing students. Phone: (696)-6426.

The Music Library is located in Room 123 of Smith
Music Hall. It contains recordings, tapes, scores, music
education materials, and some reference books. The
library is open to all students, faculty, and staff of Mar-
shall University. Phone: (696)-6647.




A Chemistry Collection is located in the Chemistry
Department in Northcott Hall.

Hours of service for the libraries are listed in the
HOURS TO REMEMBER section in this edition of the
Handbook, and posted at each facility.

MEMORIAL STUDENT CENTER

Memorial Student Center Building / (696)-6472

Built as a memorial to the victims of the 1970 airplane
crash, the Memorial Student Center serves as the focal
point for recreation, meetings, dining, and many other
campus activities. Housed within the modern three-story
facility are a cafeteria, Marco’s (coffee house), the campus
bookstore, a sweet shop, bowling lanes, game rooms,
study areas, a commuter lounge with a large television
screen, meeting rooms, and an information center. In
addition, students will find the offices of Student Govern-
ment Association, the Attorney for Students, the Student
Legal Aid Center, Student Activities, Greek Affairs, the
Marshall Artists Series, the African-American Students’
Program, Conference and Facilities, and the Director of
Auxiliary Services.

Other services housed in the Memorial Student Cen-
ter include the campus lost and found, a dry cleaning
service in conjunction with White Way Cleaners, and a
flower shop in conjunction with Huntington Floral, all
located at the Student Information Desk off the first floor
lobby, phone (696)-2365.

Student groups desiring to reserve a table in the lobby
of the Center, or wishing to reserve space for meetings,
programs or special events need to make arrangements
and complete the necessary forms in the Conference and
Facilities Office, Room 1W31 Memorial Student Center,
phone (696)-3125.

NEWMAN CENTER

1609 Fifth Avenue / 525-4618

The Marshall Newman Center is the home of the Mar-
shall Catholic Community which consists of Catholic stu-
dents, faculty, and staff of the University and their
children.

The Center community provides students with Sunday,
Holy Day, and weekday masses, adult initiation/convert
instructions, student fellowship, retreats, marriage prepa-
ration, Bible studies, prayer meetings, one-on-one coun-
seling, and social gatherings.

The Center is also the residence of the Catholic chap-
lain. Anyone that would like to speak with the chaplain
for any reason should feel free to call or drop in and he
will make every effort to be available. The Newman Cen-
ter is located directly across from Corbly Hall.

PUBLIC SAFETY DEPARTMENT

1819 Fifth Avenue / (696)-HELP (4357)

Located in the public Safety building across from Twin
Towers, the Public Safety Department (University Police)
is a support service to the academic mission of Marshall
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University. The department has as its general mission a
mandate to provide an environment free from the threat
of physical harm, property loss or damage, and disrup-
tive activity within the constraints of federal, state, and
local laws and ordinances. As the protective and law
enforcement agency most directly responsible to the
University community, the department provides all serv-
ices on an around-the-clock basis, which includes a
24-hour emergency ambulance service operated by volun-
teer Paramedics, Emergency Medical Technicians, Emer-
gency Medical Service Attendants, and University Police
Officers.

University officers are granted sworn law enforcement
officer status by virtue of state law and have full law
enforcement authority upon any premises owned or
leased by the State of West Virginia which is under the
jurisdiction of the Board of Trustees. In an effort to pro-
vide the highest level of life safety and property safety
services possible to the University community, all officers
receive extensive basic training and continued in-service
training designed specifically for campus law enforcement
personnel.

MU Police Officers routinely patrol the campus and sur-
rounding areas twenty-four hours a day. They can be eas-
ily recognized by their official brown uniforms and
trooper-style hats. Specific protective services provided
especially for students include the assignment of secu-
rity personnel in all residence halls during most hours
of the evening and night, a night escort service upon
request to locations on and adjacent to the campus, and
Project I.D., a program in which valuables are engraved
at no cost and records maintained in the Public Safety
Office.

Members of the University community can assist in
making the campus a safe place by being alert, cautious,
responsible, and by not taking personal safety for
granted. Suspicious persons, dangerous or unusual sit-
uations, and all crimes or attempted crimes should always
be reported immediately. Personal property should be
protected by keeping residence hall rooms and vehicles
locked, and by not leaving keys or valuables in cars.

Educational programs which promote the awareness of
assault, acquaintance rape, and other sex offenses are
offered by the Office of Public Safety and the Office of
Women's Programs. Victims of assault should contact
either of the two above offices for confidential assistance.

For more information about services provided by the
Office of Public Safety, see the section on CAMPUS
SAFETY AND SECURITY in this edition of the
Handbook.

Remember, should any member of the campus com-
munity see anything suspicious, or need assistance at
any time of the day or night, call (696)-HELP (4357).




ENROLLMENT MANAGEMENT

Enrollment Management is the process by which a
university identifies and actively recruits the type of stu-
dent suitable to the institution and coordinates the pro-
grams which assist that student from admission through
graduation. The Dean of Enrollment Management reports
directly to the Vice President of Academic Affairs and
oversees the Office of Admissions, the Office of the Regis-
trar, Student Financial Aid, New Student Orienta-
tion/Academic Advising, SCORES, Student Support
Services, Student Athlete Program, and Placement Serv-
ices. By coordinating the efforts of these offices, the
Enrollment Manager ensures that each student has the
resources and support to pursue his or her educational
goals, and ensures the University’s success in graduat-
ing the optimal number of enrolling freshmen. Because
retention is crucial, the Enrollment Management team
regularly reviews admissions policies and requirements,
analyzes attrition rates and characteristics, measures aca-
demic progress, and assists students in resolving difficul-
ties, including those of a non-academic nature.

ADMISSIONS OFFICE

125 Old Main / (696)-3160

Each student enrolled at Marshall University has
already had some contact with the Office of Admissions.
The Admissions Office staff maintains a file of catalogs
from other colleges and universities, evaluates course
equivalency for students desiring to take courses at
another college, evaluates veterans’ physical education
and military credit, and provides information about cor-
respondence courses. The Admissions Office also
administers the College Level Examination Program
(CLEP). Test dates for CLEP are scheduled, by appoint-
ment only, on Monday through Friday between 9:00 AM
and 2:00 PM.

Questions about these services should be addressed to
the Admissions Office.

NEW STUDENT ORIENTATION/ADVISING

2W31 Memorial Student Center / (696)-2354

Marshall University offers an Orientation program for
all new students. Programs are conducted during the
summer, and special sessions are held immediately
preceding the fall, spring, and summer terms to help new
students and interested parents learn more about the
University. Areas covered include campus activities and
services, financial assistance information, campus tours,
academic advising, and registration. Students attending
Orientation during the regular summer program are given
priority registration over freshmen and transfer students
who do not attend. The fee for attending Orientation is
$40.

Students who attend Orientation sessions will be
provided academic advisement in conjunction with class
scheduling. For future advising, faculty advisors will be
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assigned to those declaring majors. Undecided students
will be advised through the Academic Advising Center,
located in 2B Old Main, phone (696)-3169.

Special orientation sessions for students who have
returned to school after a break in their educational pro-
cess are held throughout the year. Contact the Student
Development Center at (696)-3111 for information on
these special sessions.

For more information, please call or come by the Office
of New Student Orientation/Advising.

PLACEMENT SERVICES
Seventeenth St. and Fifth Ave. / (696)-2370
All undergraduates, seniors, and alumni are eligible to
use Placement Services. As a part of the Division of
Enrollment Management, para- and professional staff
members are available to assist with any of the services
outlined below:
* Career library
* Computers available for resume creation
* Part-time and summer employment assistance
* Career and job fairs in business, health, education,
summer employment, and government
* Externship program placing students in volunteer
work experiences related to major field of study
* Graduate school advising/information
* Workshops on resume writing, interviewing, job
search strategies
* Credential file service ($7.00 for students, $10.00 for
alumni)
* Job Hotline: (696)-5627 (JOBS)
* Job listing exchange program with various colleges
from other geographical areas
* Campus interviews with visiting employers (for
graduates with associate, bachelor, or master’s
degree)
* Background information and addresses for employers
on local, state, or national level
* Civil Service employment information (state and
federal)
* Salary survey information for college level
employment
* Current Cost-of-Living Indexes for major cities

NOTE: Those services which require a fee include
registering a credential file, credential requests,
and copies.

All Seniors (of both two- or four-year programs) and
graduate students are encouraged to register with Place-
ment Services at the beginning of their final year to begin
a comprehensive job search or to investigate continuing
education options.

All students should recognize that stiff competition for
college level jobs faces every graduate. The advantage
always belongs to the student that plans and prepares




for the future by building an impressive record of aca-
demics, employment, and extra-curricular activities. It is
vital for each student to give high priority to planning
and preparing for either post-graduation employment,
graduate school, or professional school. The Placement
staff invites all students to utilize Placement Services to
maximize future career success.

For more information on any of the above services, stu-
dents should contact Placement Services.

REGISTRAR’S OFFICE

106 Old Main / (696)-6620

The Registrar’s Office maintains all official records of
the University pertaining to class enrollment and each
student’s credit hours completed. This office provides
official transcripts of each student’s course work upon
request.

In addition, the Registrar’s Office is responsible for
making registration an orderly and efficient process. In
an effort to expedite this process, Marshall University is
currently engaged in designing and implementing tele-
phone registration, which will enable students to regis-
ter for classes without standing in line or making a special
trip to campus. This innovative approach underscores the
University’s commitment to serving students.

Any questions regarding registration or how to obtain
an official transcript should be directed to this office.

SCORES

317-E Old Main / (696)-6752

The SCORES Department is dedicated to the recogni-
tion of academic excellence among area high school stu-
dents. The ultimate goal is to provide an opportunity for
these students to observe and acquaint themselves to the
many disciplines available at an institution of higher edu-
cation while encouraging the continued quest for
knowledge.
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STUDENT ATHLETE PROGRAM

3007 Henderson Center / (696)-6628

The Buck Harless Student Athlete Program is an aca-
demic support service specially designed to assist student
athletes to ensure academic success and to offset any
educational disadvantages incurred as a result of partici-
pation in an intercollegiate athletic program. The program
staff: assists in recruiting student athletes; coordinates
and provides tutoring, counseling, and personal develop-
ment programs; and maintains data on student athletes
to ensure eligibility.

STUDENT FINANCIAL ASSISTANCE

122 Old Main / (696)-3162

The Office of Student Financial Assistance can be an
integral element in helping students in the financing of
a college education. The section of this Handbook enti-
tled FINANCIAL AID INFORMATION provides a
detailed explanation of available financial aid services. For
additional information, or if financial aid counseling is
needed, contact the Office of Student Financial
Assistance.

STUDENT SUPPORT SERVICES
Prichard Hall / (696)-3164
Student Support Services is a federally funded program

that provides a wide range of academic support services

to disadvantaged students. The Skills Specialist provides
activities allowing students to develop and improve read-
ing, learning, and study skills. The tutorial component
offers student tutors in most freshman and sophomore
level courses. Tutors are utilized to supplement classroom
instruction and to assist students in understanding sub-
ject matter more thoroughly. Counselors are also availa-
ble to assist students in academic planning and career
decision-making. For information or assistance, call or
stop by the office.




FINANCIAL AID INFORMATION

As students and their families make plans for meeting
the cost of an education at Marshall University, they need
to have an understanding of Financial Aid. The follow-
ing information is designed to acquaint the reader with
the University’s Financial Aid Programs as well as other
important information about Marshall. Hopefully, it will
answer many questions the reader might have. It also
explains the rights and responsibilities of an aid recipi-
ent. Unfortunately, financial aid programs experience fre-
quent changes; therefore, some of the descriptions
contained here may change soon after going to print. Cur-
rent information is always available in the Office of Stu-
dent Financial Assistance.

Remember, the primary responsibility for meeting the
student’s educational expenses rests with the family. The
Financial Aid Programs at Marshall University are
designed to help those students whose families do not
have access to the resources necessary to complete their
education. Students should make thorough plans with
regard to financing their education and investigate every
potential resource available to them.

DEFINITIONS AND USEFUL INFORMATION

1. Financial Aid: Money received from external
resources (the University, the State, the Federal Govern-
ment, Vocational Rehabilitation, ROTC, and others) to
be used in meeting expenses incurred while completing
an educational program.

2. Student Budgets: Estimated costs that a student will
incur during an educational period. A student’s educa-
tion could well depend upon his or her ability to live
within a sound budget. Budgets are intended to be
realistically moderate but adequate. Student budget cat-
egories vary to recognize such expenses as in-state,
metro, and out-of-state tuition; on campus and off
campus living situations; and independent or dependent
living with parent status. Each year, budget components
are updated to reflect actual or average costs of particu-
lar classifications of students in the University commu-
nity. If a student’s particular situation is not adequately
addressed in the institutional budget applied to that stu-
dent, he or she should appeal that concern to the Office
of Student Financial Assistance.

3. Financial Need: The dollar figure which is the result
of subtracting the family’s expected contribution from the
student budget.

4. Financial Aid ““Package’’: Financial aid from differ-
ent sources combined into one award to meet a student’s
financial need is called a package.

5. Scholarships: Gift aid, generally based on academic
performance or talent in a specific area. Sometimes need
is a factor.

6. Grants: Gift aid generally based on financial need.

7. Employment: A job, usually part-time, the earnings
from which can help pay for the costs of education.

15

8. Student Loans: Long-term, low-interest loans
which must be repaid, usually after college.

FINANCIAL AID PROGRAMS AVAILABLE AT
MARSHALL UNIVERSITY

1. Scholarships are available to those who excel aca-
demically and to some who have other special skills. The
general eligibility requirement for an academic scholar-
ship is a 3.5 grade point average (GPA) (first year stu-
dents must also have a minimum of a 26 ACT
Composite). The donor may add other specific require-
ments. Most scholarships are awarded to West Virginia
residents. Priority for out-of-state awards goes to resi-
dents of Lawrence and Gallia Counties, Ohio, as well as
Boyd, Carter, Greenup, and Lawrence Counties,
Kentucky.

2. The Federal Pell Grant is an entitlement, gift aid pro-
gram designed to be the initial “‘ingredient”” in a student’s
financial aid package. Its entitlement nature guarantees
that all students who are eligible will receive a Federal
Pell Grant Award. Eligibility is determined by a standard
formula developed by Congress. Students may receive
a Federal Pell Grant until completion of the first bac-
calaureate degree. Every applicant will receive a Student
Aid Report which will contain a Expected Family Contri-
bution (EFC). Students are determined to have a finan-
cial need based on the EFC compared to the cost of
attendance. Eligibility is further determined by enrollment
status, maintaining satisfactory academic progress, and
compliance with all other general aid requirements. In
1993-94 Pell Grants range up to $2,300.

3. The Federal Supplemental Educational Opportu-
nity Grant (SEOG) is for undergraduate students who
have not completed their first baccalaureate course of
study and who financially need grant assistance to help
them meet their educationally related expenses. Awards
may range between $100 and $4,000 per year as deter-
mined by the institution. SEOG recipients at Marshall
have significant financial needs and the greatest direct
expenses to the University.

4. Federal Work-Study (FW-S) provides jobs to stu-
dents who need such earnings to meet a portion of their
educational expenses. Graduates as well as undergradu-
ate students who demonstrate financial need and meet
the general eligibility requirements may be employed
through this program. Students are paid the federal mini-
mum wage and typically work 10 to 15 hours per week.
Placement will, whenever possible, be in the area of the
student’s major or a major interest. Summer and off-
campus opportunities are available to new and return-
ing students when funds allow taking advantage of such
opportunities.

5. Student Assistance Employment (non-federally
funded) opportunities are available on a limited basis to
currently enrolled students. Applicants must typically
possess a specific skill directly related to the work




experience. Employment opportunities are posted at the
southeast entrance of Old Main or at the Placement
Center.

6. The Federal Perkins Loan Program is a long-term,
low-interest loan for students who meet the general eligi-
bility requirements and who have a significant need for
aloan to help meet educational expenses. Students may
borrow up to $3,000 each year of undergraduate study,
and up to $5,000 for each year of graduate study. The
terms and conditions of the loan are disclosed within the
Promissory Note. Generally, they include that interest is
five (5) percent on the unpaid balance, that repayment
begins nine (9) months after graduation or withdrawal
from school, normally lasting up to ten years; and that
various deferments, cancellations, and postponements of
repayment are possible. Interest begins to accrue at the
time of repayment. Deferment and cancellation provi-
sions are explained in the Promissory Note. Loan
recipients are required to participate in an “‘exit inter-
view,”” before graduation, withdrawal, or leaving the
University, even if planning to return at a later date.

7. The Federal Stafford Student Loan Program (Sub-
sidized and Unsubsidized) enables eligible students to
borrow from financial institutions outside the University.
New Federal Stafford Student Loans currently carry a 6.4
percent interest rate; interest rates change annually. The
student pays a five (5) percent origination fee and a guar-
anty fee on each new loan. The amount a student may
borrow is based on grade level, cost of education, and
other aid received. Repayment begins six (6) months after
graduation or dropping to less than half-time status. The
government pays interest on the Subsidized Loan pay
interest that accrues. Students should contact the Office
of Student Financial Assistance for additional
information.

8. The Federal SLS/PLUS Loan Program currently car-
ries a variable interest rate; repayment begins within sixty
(60) days after disbursement of funds. Loans are origi-
nated by financial institutions outside the University. Par-
ents of undergraduate students may borrow up to the cost
of education, less any awarded financial aid. Indepen-
dent undergraduates may borrow up to $4,000 per year
in their first and second years, and up to $5,000 for each
of their third, fourth, and fifth years. Independent gradu-
ate students may borrow up to $10,000 for each year of
graduate study.

9. Short-Term ““Emergency’’ Loans are available to
registered or registering students experiencing temporary
monetary needs and demonstrating a visible source of
repayment. The need must be a direct educational
expense or a generally accepted emergency occurrence.
Loans are subject to a ten (10) dollar processing charge
withheld at origination and interest equal to a ten (10)
percent annual rate. These loans are repayable within
sixty (60) days from date of application. Loans are gener-
ally made only during the first week of the semester.

10. West Virginia Higher Education Grant (WVHEG)
is a need-based grant program operated by the state. All
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West Virginia residents are expected to apply for this
grant. The WVHEG pays up to seventy-five (75) percent
of the cost of tuition for West Virginia residents.

APPLICATION FOR FINANCIAL ASSISTANCE FOR
1993-94

In order to be considered for financial aid, a student
must have been regularly accepted by the University’s
Admission Office with all pertinent data (ACT results,
transcripts, etc.) on file.

1. Scholarships: Incoming first year students need to
be admitted to the University by February 1st (prior to
the award year) to be guaranteed consideration. The
general requirements include a 3.5 Grade Point Average
and a 26 Composite ACT Score. All students must sub-
mit an Institutional Financial Aid Application for each
year by February Ist to guarantee consideration.

2. Need-Based Aid: All students must complete a Free
Application for Federal Student Aid (FAFSA) and anm
Institutional Application for Financial Aid. These forms
are available from Marshall’s Student Financial Assistance
Office or a high school guidance counselor. The FAFSA
is used to determine the family’s ability to contribute to
meeting the cost of education. The results will be used
to determine eligibility for a Federal Pell Grant, WV
Higher Education Grant, and all other need-based pro-
grams. We presume that all applicants will take advan-
tage of ewery available program. The FAFSA and
Institutional Application should be submitted as soon
after January 1 as possible in order to meet deadlines and
ensure receiving consideration for the most attractive aid
programs. To guarantee consideration for the West Vir-
ginia Higher Education Grant, the FAFSA must reach the
processing center by March 1.

A Federal Pell Grant Student-Aid Report will be
returned to the applicant; it should be submitted to the
Financial Assistance Office as soon as possible to final-
ize awards.

3. Federal Stafford Student Loans/SLS/PLUS: Appli-
cations for these loans are available through a participat-
ing local lender or through the Financial Assistance
Office. Though there are no specific application deadlines,
the application process does take approximately four (4
weeks. Students are encouraged to apply early so that
their loan checks will be available when payments are
due. Institutional application forms must be secured from
and returned to Marshall. Remember, the SSL program
is need-based, and a student must submit a FAFSA for
analysis when applying for SSL and SLS, so that elig-
bility can be determined.

4. Short-Term ““Emergency’’ Loans: Applications for
short-term loans are available in the Financial Assistance
Office. Applications are generally accepted and processed
during regular registration and during the first week of
classes as funds are available.

5. Medical School Students: A Medical School Finan-
cial Aid Guide available from the Financial Assistance
Office or the Medical School Dean’s Office is updated



yearly and provides application procedures and programs
available for medical students.

6. Financial Aid Transcripts: All students who have
attended other post-secondary institutions must provide
a financial aid transcript from each institution attended.

NOTE: Changes are expected for the 1993-94 Academic
Year and subsequent years. Please consult with
the Office of Financial Assistance for guidance.

GENERAL ELIGIBILITY REQUIREMENTS

Before receiving any Title IV assistance (Federal Pell
Grant, Federal Supplemental Educational Opportunity
Grant, Federal Work-Study, Federal Perkins Loan, Fed-
eral Stafford Student Loan, or Federal SLS/PLUS) from
Marshall University, a student must meet the eligibility
requirements listed below.

A student must:

1. Be enrolled or accepted for enrollment in an eligi-
ble program studying for a degree or certificate.

2. Beacitizen, national, or permanent resident of the
United States, a citizen of the Federated States of
Micronesia or the Marshall Islands, or a permanent resi-
dent of the Trust Territory of the Pacific Islands (Palau).

3. Be carrying or planning to carry at least a half-time
work load (6 credit hours) during each semester; less than
half-time students will receive consideration based on
their needs.

4. Be maintaining satisfactory academic progress
toward a degree according to standards set forth for finan-
cial aid recipients at the University and noted later in this
section.

5. Not be in default on any Title IV loan (PSL or
SSL/SLS/PLUS) or owe a repayment on any Title IV
Grant (Federal Pell, Federal SEOG, or Federal SSIG)
received for attendance at Marshall or elsewhere.

6. Have on file a statement of educational purpose for
the year aid is to be received stating that all Title IV funds
received will be used solely for educationally related
expenses, a statement of selective service registration sta-
tus, as well as a drug anti-abuse statement for Federal
Pell Grant.

DETERMINING ELIGIBILITY /| AWARDING AND
DISTRIBUTING AID

Financial need is described as the difference between
a student’s cost of education and his or her family’s abil-
ity to meet that cost. The amount of financial aid offered
in a financial aid ““package’” may equal, but will never
exceed, a student’s financial need.

The Financial Assistance Office, based on information
included in the analysis of the Free Application for Fed-
eral Student Aid, determines the amount that a student’s
family should be able to contribute to meeting educational
expenses. The estimated family contribution is uniformly
derived through the use of the FAFSA which measures
the family’s economic strength.

When complete application materials are received in the
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Financial Assistance Office, and if necessary, the student
has been regularly admitted to the University, need-based
financial aid will be awarded as follows:

1. An expense budget is determined.

2. All expected family and other resources are sub-
tracted from the budget to determine financial need.

3. The financial need will be met to the extent possi-
ble in a combination of available aid resources. Eligibil-
ity for State Grants and Federal Pell Grants are taken into
consideration when determining eligibility for other pro-
grams. Scholarships are awarded separately, based on
different criteria; however, in meeting the need, they are
taken into consideration. Self-help assistance is then con-
sidered; loans and/or Federal Work-Study awarded to a
maximum of approximately $4,000 proportioned to meet
the student’s needs (considering such factors as grade
level and need for funds to pay direct educational
expenses). Federal Pell Grant recipients with higher
needs and who need additional funding for direct educa-
tional expenses at the beginning of the semester will be
considered for Federal Supplemental Educational Oppor-
tunity Grants.

Applications are reviewed in the order in which an
application file is completed; it is, therefore, beneficial to
complete all applications early. Regulations require that
SEOG funding be awarded first to Federal Pell Grant
recipients with the smallest family contributions. The
University also gives priority to students with the greatest
direct costs to the school in making these awards. Thus,
for SEOG, variation from the earliest application receiv-
ing priority is a necessity. After that time when the
University’s funding is completely obligated, remaining
applicants will be advised of their recognized need level,
encouraged to submit their Federal Pell Grant Student
Aid Reports and advised to consider Federal Stafford Stu-
dent Loans. Any funds which subsequently become avail-
able will be used to answer student needs as requested.

All awarded applicants will receive an award letter not-
ing the expense budget, the expected family contribution,
the need and the aid awarded. Ineligible applicants will
receive notification of ineligibility. Upon receipt of the
award letter, all elements should be checked for accuracy.
If aid has been offered, it must be accepted or declined.
Should a student question any of the information, he or
she should contact the Student Financial Assistance office
to answer these concerns.

All or any part of the award can be accepted or rejected.
Aid that is declined or not appropriately accepted will not
normally be replaced.

The offer of financial aid is dependent on the receipt
of funds from all funding resources. Although unlikely,
the University reserves the right to revise offers of finan-
cial aid at any time during the academic year based on
availability of funds, changes in regulations, notification
of additional resources to the student, and/or procedural
changes by any funding authority.

Beginning in 1993-94, financial aid will be distributed
in coordination with billing for the semester’s tuition,



fees, and housing costs. Bills to students with finalized
awards will include the amount of aid available to assist
in the payment of expenses. Instructions will explain
what must be done to authorize the utilization of funds
for tuition and fees and then, if appropriate, residence
hall fees. If the amount of the award is greater than fees
due, a check will be disbursed to the student after the
close of the schedule adjustment period. If the award is
less than fees due, the student is responsible for paying
the difference by the appropriate due date. Federal
Stafford Student Loans will be disbursed to students
according to regulations and after tuition charges have
been paid. It is the aid recipient’s responsibility to see
that all fees are paid when due or arranging a legitimate
payment deferment. Failure to meet due dates may result
in registration cancellation or loss of residence hall
assignment.

Should these procedures change, aid recipients will
receive the necessary notifications.

Federal Work-Study and other student employment
checks are disbursed to the student after time sheets are
completed and processed. Students are paid bi-monthly;
however, the first paycheck a student receives may be
delayed up to one month after submission of the first pay
period. Students must budget their funds with availabil-
ity in mind and to meet the required due dates of their
educational expenses.

STUDENT RIGHTS

Every student has the following rights relating to finan-
cial aid programs at Marshall University:

1. Knowing what financial aid programs are available.

2. Knowing application deadlines for all available aid
programs.

3. Knowing how aid is distributed and why it is dis-
tributed that way.

4. Knowing how the student budget was constructed,
how the need was determined, and how it will be met.

5. Knowing what portion of the aid package is loan,
the repayment responsibilities, the interest rate, and all
of the particular characteristics of the loan.

6. Knowing how satisfactory academic progress for
the purpose of receiving financial aid is determined and
what happens when satisfactory progress is not
maintained.

STUDENT RESPONSIBILITIES

Every student has the following responsibilities relat-
ing to financial aid programs at Marshall University:

1. Knowing information about the school’s programs
and performance. This information should be considered
carefully before deciding to attend school.

2. Completing all applications accurately, meeting
deadlines, and taking advantage of all available aid
programs.

3. Providing correct information. In most instances,
misreporting information in financial aid applications is
a violation of the law, punishable under the U.S. Crimi-
nal Code.

4. Submitting all documentation, verification, correc-
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tions, and/or new information requested by either the
Financial Aid Office or the agency to which application
was made.

5. Informing the Financial Aid Office of any changes

which affect a student’s financial situation (including
name, address, or enrollment status changes).
6. Reading and understanding all forms before sign-
ing, and keeping copies of them.
7. Accepting the responsibilities for all signed
agreements.
8. Performing all work agreed upon in accepting a
student employment position.
9. Complying with application deadlines.
10. Meeting fee payment deadlines.
11. Correctly accepting all aid offerings.
12. Mamtammg satisfactory academic progress accord-
ing to the policy “*Satisfactory Academic Progress Stan-
dards for Financial Aid Eligibility.”’

ACADEMIC PROGRESS STANDARDS FOR
FINANCIAL AID ELIGIBILITY

In order to be able to receive financial assistance, Fed-
eral Regulations require that a student be making meas-
urable satisfactory progress toward the completion of
his/her degree or program. Marshall University has
adopted standards by which to monitor financial aid
recipients” academic progress. (These standards ensure
the proper distribution of financial assistance to eligible
students.)

Adjusting enrollment status (from full to part-time, for
example) prior to the end of the enrollment adjustmens
period can affect current financial aid awards. Withdraw-
ing from classes after the drop/add period can have 2
negative effect on continued eligibility as it can serve ta
increase the time required to complete a program. Repe-
titions will be dealt with according to the University's
policy governing grade point averages and will be
included in classes registered for and completed. Audits
will be dealt with similarly.

Students not meeting the eligibility standards wil
receive notification from a financial aid counselor as soon
as such status is discovered. This notification will inds-
cate ineligibility for financial aid, suggest that academac
assistance can be found through the Student Develop-
ment Center, and inform the student about his or hesr
right to appeal. All appeals must be made in person in
the Financial Aid Office.

Unless eligibility is reinstated through a formal appeal
within one year (12 months) of the ineligibility declara-
tion, the student will remain ineligible until that time
when he or she is again in compliance with the standards
set forth.

Students who transfer to Marshall will automatically
be considered eligible for assistance during their firss
semester of enrollment. However, those whose transfer
credits or grade point average do not meet the Univer-
sity’s standard for satisfactory academic progress will be
considered only conditionally eligible.

Undergraduate Baccalaureate Degree-Seeking Students
The satisfactory academic progress standards for



financial aid eligibility for students pursuing baccalaure-
ate degrees are as follows:

- Students who have registered for 0-30 credit hours
must have completed 50% of the credits registered for and
have a cumulative grade point average of 1.60.

- Students who have registered for 31-64 credit hours
must have completed 67% of the credits registered for and
have a cumulative grade point average of 1.70.

- Students who have registered for 65-89 credit hours
must have completed 75% of the credits registered for and
have a cumulative grade point average of 1.80.

- Students who have registered for 90+ credit hours
must have completed 80% of the credits registered for and
have a cumulative grade point average of 2.00.

Academic Progress is, therefore, to be measured in
terms of performance, through the grade point average,
and in terms of degree of program completion. The above
limits eligibility to enrollment through the 160th credit
hour. Further, the University limits eligibility for finan-
cial assistance to the first twelve (12) regular semesters
of full-time enrollment; the first eighteen (18) regular
semesters of three-quarter time enrollment; the first
twenty-four (24) regular semesters of half-time enrollment
or less. A student whose status changes will have his or
her maximum period of eligibility determined consider-
ing the individual situation. For instance, a student who
had enrolled for two semesters at half-time status would
have eleven (11) semesters of full-time status remaining
or thirteen (13) total semesters.

Please note that regular semesters include only the fall
and spring terms and that full-time is enrollment for
twelve (12) semester hours or more; three-quarter time
includes enrollment for 9, 10, or 11 semesters; half-time
is enrollment for 6, 7,or 8 semester hours. Eligibility as
an undergraduate will cease with the completion of the
first baccalaureate degree.

Community and Technical College Students

The satisfactory academic progress standards for finan-
cial aid eligibility for students in the Community and
Technical College are as follows:

- Students who have registered for 0-30 credit hours
must have completed 67% of the credits registered for and
have a cumulative grade point average of 1.70.

- Students who have registered for 30+ credit hours
must have completed 80% of the credits registered for and
have a cumulative grade point average of 2.00.

Based on a program maximum of 68 hours, eligibility
will be limited through the 85th credit hour. Students
in programs requiring fewer hours may have their
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eligibility terminated sooner. Further, the University
limits eligibility for financial aid to the first six (6)
semesters of full-time enrollment; the first nine (9)
semesters of three-quarter time enrollment; or, the first
twelve (12) semesters of half-time enrollment or less. Stu-
dents whose enrollment status changes from one semes-
ter to another will have their maximum eligibility periods
determined considering the individual situation. Eligibil-
ity as a student in the Community and Technical Col-
lege will cease with the completion of the first associate
degree.

Eligibility for students enrolled in the Community and
Technical College Transition Program is limited to two
(2) semesters or thirty (30) hours of remedial courses
(whichever is completed earlier). Courses taken while
enrolled in the Transition Program will be included in the
determination of satisfactory academic progress eligibil-
ity for all subsequent two-year or four-year program
enrollment.

Transfer Students

Students who transfer to Marshall University will auto-
matically be considered eligible for assistance during their
first semester of enrollment. However, those whose trans-
fer credits or grade point average do not meet the Univer-
sity’s standard for satisfactory academic progress will be
considered only conditionally eligible. These students will
be expected to meet the standards of others with condi-
tioned eligibility (a 2.00 GPA and completion of all of the
classes enrolled for) to remain eligible after the initial
semester. Transfer credits will be added to MU credits
in determining if the student meets the satisfactory aca-
demic progress standards. In measuring total semesters
of eligibility, transfer credits will be divided by twelve (12)
at the undergraduate level and six (6) at the graduate level
to determine the number of semesters enrolled.

Graduate Students

Satisfactory academic progress will be questioned of
students only when their grade point average drops
below 2.00 or the completion ratio drops below 67%. This
limits eligibility to enrollment through the 54th credit
hour (counseling majors may appeal for exception
because of the length of that program). Students will be
eligible a maximum of six (6) full-time semesters. Students
attending on a less than full-time basis will be given a
maximum of ten (10) semesters of eligibility. (Please note
that semesters include only the fall and spring semesters
and that full-time is enrollment of nine (9) semester hours
or more). Eligibility for graduate students seeking a
master’s degree will cease with the completion of the
first master’s degree. Students seeking a second degree
at the doctoral or professional degree level will be given
consideration on a case by case situation.

LOAN REPAYMENT
Since financial aid awarded from any loan fund (Fed-
eral Perkins Loan, Federal Stafford Student Loan,



Federal SLS/PLUS Loan, Nursing Loan, Health Profes-
sions Student Loan, or Health Education Assistance
Loan) requires the signing of a promissory note, it is
important for the recipient to understand the terms of the
loan thoroughly. Therefore, the promissory note should
be read in its entirety before affixing a signature to it.
Repayment responsibility is probably the most important
issue.

A sample loan repayment schedule for a student bor-
rowing $200 through the Federal Perkins Loan Program
and graduating on December 15, 1993, would appear as
follows. The allowable grace period is nine (9) months,
interest is 5% annually, and the minimum monthly pay-
ment is $30.

Appx. Appx.

billing payment Calculated Principal

date date Interest Payment Balance
7-15 8-1 $200x.00467 = $.93  $30.93 $170.00
8-15 9-1 $170x.00467 = .79 30.79 140.00
9-15 10-1 $140x.00467 = .65 30.65 110.00
10-15 11-1 $110x.00467 = .51 30.51 80.00
11-15 12-1 $ 80x.00467 = .37 30.37 50.00
12-15 11 $ 50x.00467 = .23 30.23 20.00
1-15 2-1 $ 20x.00467 = .09 20.09 -0-

Refunds

Refunds to financial aid recipients will typically be
returned to the account(s) from which the student was
awarded up to the amount of the award. Only after the
total award is recovered will funds be refunded to the stu-
dent. Recipients may consult the Financial Aid Office if
there are any questions.
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Repayments

If a financial aid recipient officially withdraws from the
University prior to the end of an award period, there will
be a review to determine if there should be a repayment
of funds disbursed directly to the student. Awards are
to be used only to meet education-related costs. Students
will be billed for any repayment due.

Student Budgets

While changes in tuition and fees are expected for
1993-94, student budgets utilized at Marshall in award-
ing financial aid for the 1992-93 nine (9) month academic
year are as follows:

Example: In-State Undergraduate:

Living Living in Dorm

at home or Off-Campus

Tuition and Fees $1792 $1792
Books and Supplies 600 600
Maintenance at home 1500 -0-
Room and Board -0- 3780
Transportation 468 500
Personal Expenses 202 1000
Totals $4562 $7672

Metro Undergraduate Students - add $1344 additional
tuition

Out-of-State Undergraduate Students - add $2886 addi-
tional tuition

In-State Graduate Students - add $132 additional tuition

Metro Graduate Students - add $1644 additional tuition

Out-of-State Graduate Students - add $3306 additional
tuition

Medical School Students - $9240 plus tuition, fees, and
medical school supplies (10 months)




STUDENT AFFAIRS

The Department of Student Affairs provides a variety
of developmental services, programs, and activities in
support of the academic mission of the University. It is
committed to excellence and an integration of curricular,
co-curricular, and extra-curricular activities.

Guiding concepts of the department are those of human
growth, development, and personal responsibility within
an open and supportive environment. The integration of
the cognitive and affective dimensions so essential for
personal growth are central to all Student Affairs pro-
grams and activities.

Goals of the Department of Student Affairs are as

follows:

1. To provide opportunities for students to broaden cul-
tural perspective and to facilitate the reduction of
prejudice.

To provide leadership development.

. To critically evaluate functions, objectives, and trends
enabling the department to strengthen services and
seek innovative approaches to facilitate the educa-
tional process.

4. To help identify, reduce, and anticipate organiza-
tional and personal factors which contribute to
unnecessary student attrition.

5. To maintain a timely and efficient management pro-
gram that allocates resources, provides control of
expenditures, and administers programs to meet
development needs of a diverse student population.

6. To provide personal maintenance and support serv-
ices and integrate these services into the total life of
the University community.

7. To encourage and assist individuals in developing
goals, problem solving skills, and interpersonal rela-
tions skills.

8. To encourage and support participation of students
in the University community and the Huntington
community at large.

9. To assist in developing a secure and healthful institu-
tional environment.

10. To assist students in clarifying values, utilizing lei-

sure time wisely, developing a satisfying lifestyle, and
selecting career opportunities.
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The Student Affairs Programs outlined below are avail-
able to all students. For more information, contact the
Dean of Students, Office of Student Affairs, 109 Old
Main, phone (696)-6422.

AFRICAN-AMERICAN STUDENTS’ PROGRAM
1W25 Memorial Student Center / (696)-6705
This program addresses specific educational, cultural,
and social needs of African-American students. Programs
related to the understanding of the African-American
political perspective, life style, social life, and educational
and professional advancements are offered by this office.
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The program’s goal is to provide an environment that
permits students to grow as individuals, while aiding the
University community in its efforts to enrich cross-cultural
and racial understanding.

For additional information, call or stop by the office.

ALTERNATIVE LIFESTYLES INITIATIVE

137 Prichard Hall / (696)-6623

The Alternative Lifestyles Initiative (ALI) is a service
of Student Development/Counseling Services for Les-
bian, Gay, and Bisexual students, faculty, and staff. ALI
offers information and referral, support groups, academic
assistance, a speakers bureau, and serves as a liason for
Lesbian, Gay, and Bisexual members of the University
community. For more information, contact the office at
the above phone number. All contacts and information
will be held strictly confidential.

COUNSELING SERVICES

First Floor Prichard Hall / (696)-3111

The Counseling Services staff provides individual and
small group counseling experiences, personal and emo-
tional health seminars, assessment and career explora-
tion, and referral services. Support groups are available
to help students resolve feelings on a variety of issues.
Vocational interest and personality testing is available to
assist the student in evaluating his/her characteristics.
These resources can be used by students to help resolve
educational, personal/social, or vocational questions.

All information discussed is confidential. For informa-
tion or assistance, call or stop by the main office.

DEAN OF STUDENTS

109 Old Main / (696)-6422

The Dean of Students is involved in all University mat-
ters pertaining to student welfare with primary involve-
ment in matters outside the classroom. The Dean of
Students provides leadership in assessing the learning
and social needs of students, recommends ideas to make
Marshall a more productive and pleasing environment
for students, supervises the Student Affairs Staff, and
participates with other University administrators in
developing policies and making decisions that affect
students.

For information about any program in the Department
of Student Affairs, students should contact the Dean of
Students.

DISABLED STUDENT SERVICES

136 Prichard Hall / (696)-2271

The Office of Disabled Student Services assists differ-
ently abled students with all aspects of campus living
through learning programs and activities. The ultimate
goal is for each disabled student to function indepen-
dently. The following services are available to meet the
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individual needs of disabled students:

* TAPED TEXTBOOK/READER SERVICE for visually
impaired and learning-disabled students

* TEST PROCTORING for visually impaired and
learning-disabled students, and for those students with
upper-body mobility restriction

* TUTORING for most freshman and sophomore level
courses

* STUDY SKILLS/READING
INSTRUCTION

* LECTURE NOTE-TAKING ASSISTANCE for students
with hearing impairments or upper-body mobility
restrictions

* SPECIAL PARKING ACCOMMODATIONS for stu-
dents with mobility problems

* INDIVIDUALIZED NEW STUDENT ORIENTATION
for disabled students upon request

* ADAPTED SPORTS ACTIVITIES such as swimming,
individual exercise programs, and modified physical
education classes

* LIAISON COUNSELOR for students under the spon-
sorship of the West Virginia Division of Vocational
Rehabilitation

* ACCESSIBLE HOUSING, CLASSROOMS, AND
LIBRARY FACILITIES for mobility-impaired students

* REFERRAL SERVICE to various University and com-
munity agencies for special assistance

IMPROVEMENT

Special Exam Accommodations For Disabled Students

The Vocational Rehabilitation Act of 1973, Section 504
states that a disabled student has the right to be tested
in a manner that indicates what the student knows rather
than indicating the effects of his/her disability. Professors
may require that students provide documentation that a
disability exists and that an exception in testing proce-
dures has been prescribed by a qualified professional.
Accommodations in testing may include time extension,
isolation in a separate room to avoid distraction, a reader,
or a person or tape recorder to record the student’s
responses.

Consultation in developing testing accommodations
may be obtained from Disabled Student Services.

The Office of Disabled Student Services is located in
the Student Development Center on the first floor of
Prichard Hall. For information or assistance, call or stop
by the office.

EDUCATIONAL SUPPORT SERVICES

134 Prichard Hall / (696)-6622

The Coordinator of Tutorial Services trains peer tutors
and maintains a list of tutors which have been endorsed
by University departments for each subject to be tutored.
In addition, the staff helps students improve study skills
through both individual and group processes. A series
of workshops is presented each semester and includes
such topics as time management, preparing for exams,
note-taking, getting the most from textbooks, and
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memory techniques.

Tutoring is available to all students, full or part-time,
and is funded by the Educational Support Program stu-
dent activity fee.

Students needing either tutoring or study skills help
can contact the office of Educational Support
Services.

GREEK AFFAIRS (Sororities & Fraternities)

2W38 Memorial Student Center / (696)-2284

Fraternity and sorority life at Marshall University offers
numerous possibilities to enhance a student’s college
career. Each chapter encourages scholastic excellence,
provides leadership opportunities, and stresses involve-
ment in other campus organizations. In addition, Greeks
sponsor campus and community service projects and con-
tinually raise money for numerous local and national
charities. Fraternities and sororities offer strong bonds of
brotherhood and sisterhood, and produce lifelong friend-
ships among the members.

Marshall’s Greek system offers sixteen (16) fraternity
and sorority chapters which work together through the
Interfraternity Council, Panhellenic Council, and the
Black Greek Council.

For information about Greek life and for fall and spring
Rush dates, see the GREEK LIFE section in this edition
of the Handbook or contact the Office of Greek Affairs.

JUDICIAL AFFAIRS

109 Old Main / (696)-2495

The Coordinator of Judicial Affairs is responsible for the
campus-wide implementation of the Student Code of
Conduct, policies and procedures of the University, and
all federal, state, county, local, city, and municipal
ordinances.

Should a student be charged with a violation, he/she
will be assured of due process, which includes the right
to be heard before an impartial hearing body called the
Judicial Board, which is comprised of two students and
one faculty member. The Board hears all evidence
presented on both sides of a case, makes a determina-
tion of responsibility, and establishes recommended
sanctions.

The University’s judicial procedure strives to assist stu-
dents in the growth process through mediation, coun-
seling, and education.

RETURNING STUDENTS’ PROGRAM

143 Prichard Hall / (696)-3111

““Returning student’” is Marshall University’s term for
students who enter college after a break in their educa-
tion. The Returning Students’ Program was created in
response to the needs unique to this student population.

In addition to providing counseling and referral serv-
ices, the Returning Students’ Program also provides:
““First Step”” informational programs for adults interested
in returning to school; individual career and academic
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counseling; and support groups and seminars on success
in college.

All returning students are encouraged to call or come
by the office to receive information regarding available
services.

STUDENT ACTIVITIES

2W38 Memorial Student Center / (696)-6770

A complete college experience involves the develop-
ment of academic and vocational pursuits, as well as the
development of personal and interpersonal skills. Student
Activities’ programs are designed to help students
develop knowledge and skills for continued growth. Part
of the total experience is found in the excitement of work-
ing with other students on a programming committee.
This not only develops interpersonal relationships and
practical work experience, but also provides special train-
ing in leadership qualities important to students’ future
success.

The programs chosen and presented by the student
committees help to develop a stimulating, creative, and
enjoyable campus environment. The following commit-
tees are coordinated by the Campus Entertainment
Unlimited Board: Cinema Arts; Comedy Club;
Homecoming; Special Events; and Springfest.

The Student Activities staff and student leaders cooper-
ate with all departments and divisions of the University
community in programming to meet student interests as
well as educational and informational needs.

For details about any of the committees and dates of
upcoming events, contact the Office of Student Activities.

STUDENT GOVERNMENT

2W29B Memorial Student Center / (696)-6435

The Marshall University Student Government Associ-
ation (SGA) is continually growing as a viable part of
University life. Beyond a lesson in democracy, Student
Government offers vital interaction with those individuals
committed to the goal of a continuously improving
University community. Student Government is an equal
partner with the faculty, staff, and administration in the
decision-making process at Marshall. Through the chan-
nels of Student Government, students make decisions
that directly affect the entire student body.

Student Government consists of three divisions: Execu-
tive, Legislative, and Judicial. Under the Constitution,
Senate elections are held twice yearly, in November and
March. This allows for a revolving membership as in the
United States Senate. Constituencies include represen-
tatives from the various academic colleges within the
University. The Student Court, appointed by the Student
Body President, is charged with two main functions: (1)
the interpretation of the Student Government Constitu-
tion and (2) the exercise of judicial review over all actions
of Student Government. Students are represented on
every major standing committee of the University as well
as the President’s Cabinet.

Student Government provides students with the
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opportunity to get involved with a variety of projects.
Such projects include providing listings for off campus
housing, facilitating a commuter network, and actively
lobbying the State Government for higher education. In
addition, the Student Body President appoints five stu-
dents to the University Student Activity Fee Committee
to recommend to the University President the use of stu-
dent fees.

Students interested in Student Government should call
or stop by the Student Government Office.

STUDENT HEALTH EDUCATION PROGRAMS

140 Prichard Hall / (696)-4800

Student Health Education Programs (SHEP) offers
counseling and educational services which promote the
wellness concept of a balanced lifestyle. SHEP provides:
workshops; films; a resource library; counseling and
referral for family planning; the Self Care programs;
weight loss classes; smoking cessation classes; education
on a variety of health issues; the Contraceptive Health
Education Clinics (CHEC); and publishes Wellness Ways,
a preventive health newsletter. The Coordinator of the
program teaches CR 280, a class to provide training to
volunteers whose objective is to educate other students
about Acquired Immune Deficiency Syndrome (AIDS).

In addition, an improvement/incentive program is
offered each spring semester to provide assistance to stu-
dents wishing to improve grades, lose weight, or reduce
stress.

For information or service, contact the office of Student
Health Education Programs.

STUDENT LEGAL AID CENTER

2W29A Memorial Student Center / (696)-2366

The Student Legal Aid Center (SLAC) employs part-
time licensed attorneys and a Coordinator to assist all stu-
dents. The Center Coordinator helps students understand
the various policies and procedures within the Univer-
sity such as grade appeals, judicial board appeals,
grievances, and mediation. The primary role of the Coor-
dinator is to help ensure fair and equitable treatment of
students within all areas of the University.

Although the attorneys may not represent students in
court, he/she offers advice and counseling on all legal
matters which concern students including landlord/ten-
ant disputes, consumer rights, domestic relations, con-
tracts, auto accidents, traffic tickets, criminal charges,
employment, and civil rights.

Seminars are usually offered each semester on the
topics of landlord/tenant relations, consumer protection,
establishing credit, and other topics of relevance.
Brochures such as The Renter’s Handbook, How To Sue In
A Magistrate Court, Domestic Violence, Divorce/Annulment,
Consumer Protection Tips, as well as other informative
pamphlets are available at the Center.

For free and confidential advice call or stop by the office.
While no appointment is necessary, office hours vary each
semester depending on student traffic so students are
encouraged to call ahead.



SUBSTANCE ABUSE EDUCATION PROGRAM

149 Prichard Hall / (696)-3315

The Substance Abuse Education Program (SAEP) pro-
vides seminars, growth groups, and other programs to
promote the responsible use of alcohol and to educate
the campus community about the problems associated
with the use of illegal drugs. Individual counseling and
referral are an integral part of this service. The Coordi-
nator of the program also serves as Advisor and
Univeristy liaison for BACCHUS, a student organization
which advocates the responsible use of alcohol.

Students are encouraged to contact the Coordinator for
more information about BACCHUS and other services
available.

UPWARD BOUND

Prichard Hall Lobby / (696)-6456

The Upward Bound Program is funded by the U.S.
Department of Education to provide academic and
cultural enrichment as well as counseling services to iden-
tified high school youth in six target high schools in
Wayne, Cabell, and Mingo counties.

For more information, call or stop by the Director’s
office.

VOCATIONAL REHABILITATION SERVICES

107 Prichard Hall / (696)-2394

The campus Vocational Rehabilitation staff coordinates
services to disabled students who are under the spon-
sorship of the West Virginia Division of Vocational
Rehabilitation. Referrals are encouraged from University
sources, but basic criteria must be met before services can
be offered.

Services to disabled students include financial
assistance, personal adjustment and academic/vocational
counseling, and referral to other campus and community
resources dealing with the disabled.

Additional information may be obtained by contacting
the Coordinator of the service.
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WOMEN’S PROGRAMS

143 Prichard Hall / (696)-3111 or (696)-3338

Women'’s Programs provide an information, resource,
and support center for women on Marshall’s campus.
Ongoing activities include counseling, information and
referral services, weekly seminars on topics of interest to
women, a newsletter, and a resource library. Lunches and
programs are held that provide a forum for the exchange
of ideas among women while encouraging faculty, staff,
and parents to network within the University.

Other events include: a weekend empowerment
retreat; festivities and entertainment focusing on
Women's History Month; speeches, conferences, and art
displays; and the celebration of women leaders through
an award and scholarship ceremony. Women'’s Programs
also provides advocacy for students, both individually
and collectively. A

The Women'’s Center is open weekdays and evenings
to provide a quiet atmosphere in which students can
relax, collect themselves, and study. Computers and type-
writers are available for use at no charge to students.

One professional and several para-professionals are
responsible for Women’s Programs and the Women's
Center. For additional information, contact the Coordi-
nator of Women'’s Programs.




MARSHALL UNIVERSITY GREEK LIFE

GREEK AFFAIRS

2W38 Memorial Student Center / (696)-2284

The Greek System at Marshall University is composed
of nine (9) fraternities and seven (7) sororities. These
groups work through the Interfraternity Council, Pan-
hellenic Council, and the Black Greek Council to enhance
the ideals of brotherhood and sisterhood, and promote
scholastic excellence and leadership skills, while also
helping the University and community by organizing var-
ious service programs.

Membership recruitment (commonly referred to as
“Rush”” due to the hectic pace of the process) takes place
throughout the year, with formal Rush periods held dur-
ing one week of the fall semester and again in the spring.

Anyone interested in becoming part of the Greek sys-
tem is encouraged to participate in Rush Week to learn
more about the many benefits Greek life has to offer. For
more information, please feel free to contact the Office
of Greek Affairs.

PANHELLENIC COUNCIL

PURPOSE: To promote inter-sorority activities and to
offer services and programs for individual sororities
which help to strengthen the Greek system. The Pan-
hellenic Council also organizes sorority Rush.

EVENTS AND PROGRAMS: Rush, Faculty/Staff
Receptions, Pledge Parties, Greek Week, campus and
community service projects.

REQUIREMENTS FOR MEMBERSHIP: National Pan-
hellenic Conference and the National Panhellenic Coun-
cil sororities recognized by Marshall University.

For more information, contact:

PANHELLENIC COUNCIL
c/o Office of Greek Affairs
Marshall University
Huntington, WV 25755-3209
(696)-2284

Sororities

ALPHA CHI OMEGA
1601 Fifth Avenue
Huntington, WV 25703
523-8939

DELTA ZETA

1695 Sixth Avenue
Huntington, WV 25701
696-9605

ALPHA KAPPA ALPHA
c/o Office of Greek Affairs
Marshall University
Huntington, WV 25755-3209
(696)-2284

PHI MU

1411 Fifth Avenue
Huntington, WV 25701
523-3543

SIGMA SIGMA SIGMA
1639 Sixth Avenue
Huntington, WV 25701
696-9310

ALPHA XI DELTA
1645 Fifth Avenue
Huntington, WV 25701
525-8886
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SIGMA GAMMA RHO

c/o Office of Greek Affairs
Marshall University
Huntington, WV 25755-3209
(696)-2284

INTERFRATERNITY COUNCIL

PURPOSE: To promote inter-fraternity activities and
sponsor programs for the development of the individual
fraternities.

EVENTS AND PROGRAMS: Greek Dances, Rush,
Greek Week, campus and community service projects,
faculty and staff appreciation.

REQUIREMENTS FOR MEMBERSHIP: National Inter-
fraternity Conference and the National Interfraternal
Council fraternities recognized by Marshall University.

For more information, contact:

INTERFRATERNITY COUNCIL
c/o Office of Greek Affairs

Marshall University

Huntington, WV 25755-3209

(696)-2284
Fraternities

ALPHA PHI ALPHA

c/o Office of Greek Affairs
Marshall University
Huntington, WV 25755-3209
(696)-2284

ALPHA SIGMA PHI
2021 Fifth Avenue
Huntington, WV 25701
523-5939

ALPHA TAU OMEGA
1429 Fifth Avenue
Huntington, WV 25701
528-9893

TAU KAPPA EPSILON
1440 Fifth Avenue
Huntington, WV 25701
696-9830

PHI DELTA THETA
1641 Fifth Avenue
Huntington, WV 25701
522-9116

PI KAPPA ALPHA
1625 Fifth Avenue
Huntington, WV 25701
528-9811

PI KAPPA PHI

c/o Office of Greek Affairs
Marshall University
Huntington, WV 25755-3209
(696)-2284

SIGMA PHI EPSILON
1401 Fifth Avenue
Huntington, WV 25701
528-9031

LAMBDA CHI ALPHA
1434 Fifth Avenue
Huntington, WV 25701
522-6211















































































































University community are better served when sincere
efforts of students, faculty, and staff are exerted toward
constructive solutions to problems that may occur. The
intent of this procedure is to provide a simple and easily
understood process for solving problems at the lowest
possible administrative level, as fairly and as expedi-
tiously as possible.

Section III: Definitions

A. Grievance - A formal statement from a student
expressing a circumstance which he/she feels resulted in
unjust or injurious treatment from a functioning unit
and/or staff/faculty employed within said unit of Marshall
University. Such circumstances may include, but are not
limited to, a misapplication, or a misinterpretation of the
statutes, policies, rules, regulations, or written agree-
ments that are part of the functioning procedure of the
University and/or behavior or actions of staff/faculty
employed within a functioning unit of Marshall
University.

B. Functioning Unit - The various administrative areas,
departments, and/or offices and all non-classified
staff/faculty employed within those areas, departments,
and/or offices.

C. Jurisdiction - Refers to the areas of authority in rela-
tion to the student’s right to be heard in the solution of
problems in all matters except those cases covered by the
Marshall University Code of Conduct or the Marshall
University Policy on Academic Rights and Procedures.

D. Grievance Panel - Permanent sub-committee of the
Student Conduct and Welfare Committee composed of
two faculty members (one of whom must be a member
of the Student Conduct and Welfare Committee) and one
student. Faculty members, students, and alternates shall
be appointed by the Chairman of the Student Conduct
and Welfare Committee at the beginning of each academic
year. Panel members and alternates serve one academic
year. When a complaint has been filed against a member
of the classified staff, the Ombudsperson shall request
the Chair of the Staff Council to appoint a staff member
to serve on the Panel in place of one faculty member.
When a complaint is against a non-classified staff mem-
ber, the Ombudsperson shall request the head of said unit
to appoint one non-classified member in consultation
with the individual(s) involved, to replace one faculty
member.

E. Grievant - Any student who has a grievance as
defined in Section III, Paragraph A.

F. Student - Any person who has been admitted to an
institution to pursue a course of study, research, or serv-
ice and who has not been graduated or dismissed from
such a course and who has some right or privilege to be
on the campus or in the facilities of the institution, or to
use the same, in connection with study, research, or serv-
ice, or who yet has some rights or privilege to receive
some benefit or recognition of certification from the insti-
tution, under the Rules, Regulations, or Policies of the
Board of Trustees or the institution.
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Section IV: Processing

A. Level I

1. Student fills out a formal grievance and submits to
the Ombudsperson in Room 2W29A of the Memorial Stu-

dent Center (forms are available in said office).

2. After the Ombudsperson discusses the complaint
with the student, the grievance is presented to the
individual named in the complaint in an attempt at reso-
lution. If not resolved, a copy of the grievance will be for-
warded to the head of the unit in which the individual
named in the complaint is employed. If the head of the
unit is party to the complaint, the grievance shall be for-
warded to the supervisor of the head of the unit. If a reso-
lution is not possible at this point, the student may
proceed to Level II.

B. Level II

1. Student requests the Ombudsperson to present
his/her grievance to a Grievance Panel for disposition.
Neither the student nor the individual named in the griev-
ance is present at the Panel meeting.

2. After the Ombudsperson presents all the informa-
tion submitted by the student and the individual named
in the grievance, the Grievance Panel does one of the
following:

a. If the Panel finds in favor of the student, a recom-
mendation for resolution of the grievance shall be for-
warded to the head of the unit in which the individual
named in the complaint is employed. If the head of the
unit is party to the complaint, the recommendation shall
be forwarded to the supervisor of the head of the unit.

b. If the Panel finds that the student did not receive
unjust or injurious treatment, the student shall be advised
that the Panel supports the decision/action(s) of the
individual(s) named in the grievance.

c. If the Grievance Panel deems it necessary to obtain
additional information, the Panel shall request the
Ombudsperson to invite the student and the individual
named in the complaint to meet separately or together
(at the discretion of the Panel) with the Panel. After said
meeting, the Panel shall choose to act upon (a) or (b) listed
above.

C. Level III

1. The Ombudsperson shall refer the findings of the
Grievance Panel on a Panel Response Form to the head
of the unit in which the individual named in the com-
plaint is employed. If the head of the unit is party to the
complaint, the findings shall be forwarded to the super-
visor of the head of the unit. The head of the unit shall
indicate on the Panel Response Form acceptance or rejec-
tion of the recommendation of the Panel. The form shall
be returned to the Ombudsperson within five (5) work-
ing days after its receipt.

2. The Ombudsperson submits the recommendation of
the Panel and the decision of the head of the unit to the
student.

a. If the student is dissatisfied with the decision of the




Grievance panel, he/she may file a written appeal to the
President of the University with the Ombudsperson
within five (5) working days after receipt of notification.

b. If the head of the unit rejects the recommendation
of the Panel, the student may file a written appeal to the
President of the University with the Ombudsperson
within five (5) working days after receipt of notification.

c. Within ten (10) working days, the President or
his/her designee should respond to the appeal. If no
response is received by the Ombudsperson within that
time, the recommendation of the Grievance Panel will be
deemed accepted.

HAZING

According to the policies of MU, the National Inter-
fraternity Council, the National Panhellenic Conference,
and all other national organizations represented on our
campus, hazing is not permitted and has no place in stu-
dent organizations. All acts of hazing by any organiza-
tion, members, or alumnus are specifically forbidden.
Hazing is defined as:

“’Any action taken or situation created intentionally,
whether on or off campus, to produce mental, emotional,
or physical discomfort, embarrassment, harassment, or
ridicule. Such activities and situations may include pad-
dling in any form; creation of excessive fatigue, i.e., any
activity which deprives a student of at least six continu-
ous hours of sleep; physical and psychological shocks;
inappropriate quests, i.e., stealing of items; treasure
hunts, scavenger hunts, road trips, or any other such
inappropriate activities carried on either on or off campus,
or in a Greek House; wearing publicly any apparel which
is conspicuous and not normally in good taste, as defined
by the proper hearing bodies; engaging in public stunts
and buffoonery; morally degrading or humiliating games
and activities; late work sessions which interfere with
scholastic activities; any other activities which are not con-
sistent with fraternal law, ritual, or policies or regulation;
any act which would degrade or otherwise compromise
the dignity of the individual, including forced use and
abuse of alcohol and drugs.”’

Procedure for Filing a Complaint

All complaints and/or requests for definition of hazing
are to be filed with one of the following two groups: for
Greek groups, the Greek Hearing Panel; for other groups,
the Marshall University Judicial Board, through the Judi-
cial Affairs Office. All cases of the Greek Hearing Panel
are appealed to the campus Judicial Board. All cases
decided by the Judicial Board are appealed to the Student
Conduct and Welfare Committee, and finally to the Presi-
dent of the University.

LIABILITY

Marshall University, as a state agency, cannot assume
responsibility for loss of or damage to the personal prop-
erty of students. Furthermore, the University cannot
assume responsibility for personal injury to students.
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Students and/or their parents are strongly urged to make
certain that such matters are covered by their personal
insurance.

NON-DISCRIMINATION POLICY STATEMENT

It is the policy of Marshall University to provide equal
opportunities to all prospective and current members of
the student body, faculty, and staff on the basis of
individual qualifications and merit without regard to race,
color, sex, religion, age, handicap, national origin, or sex-
ual orientation.

This non-discrimination policy also applies to all pro-
grams and activities covered under Title IX, which pro-
hibits sex discrimination in higher education. Marshall
University strives to provide educational opportunities
for minorities and women in the undergraduate student
body which reflect the interest, individual merit, and
availability of such individuals. The University ensures
equality of opportunity and treatment in all areas related
to student admissions, instructions, employment, place-
ment accommodations, financial assistance programs,
and other services.

Marshall University also neither affiliates with nor
grants recognition to any individual, group, or organi-
zation having policies that discriminate on the basis of
race, color, sex, religion, age, sexual orientation, handi-
cap, or national origin. Information on the implementa-
tion of the policy and/or the Title IX Amendment should
be addressed to:

Affirmative Action Officer

206 Old Main

Marshall University

Huntington, West Virginia 25755

Phone (696)-2592

PENDING CHARGES

During the period in which Judicial charges are pend-
ing, a student under charges, unless suspended, or when
his/her continued participation or presence would serve
to disrupt the purpose of the University, shall continue
to have the rights and privileges accorded other students.
However, grades, records, transcripts, or diplomas shall
be withheld pending determination of the charges.

POSTING OF INFORMATION
A. Posting on Bulletin Boards
1. Student Activity bulletin boards are reserved for use
by recognized student organizations, Marshall Artists
Series, CEU, and University offices. Any poster which
fulfills the following requirements may be considered
approved and then posted for the specified period of
time.
a. The name of the recognized student organization
sponsoring the poster must be clearly visible.
b. The date of the event advertised or a date at which
the poster is considered to have fulfilled the func-
tion must be included. Any poster not fulfilling
these requirements will be removed from the bulle-
tin board by a member of the staff.
















personnel. Guidelines for the discussion will be supplied
by the Commissioner. Reference should also be made to
the section of the Southern Conference Constitution enti-
tled ““Crowd Control-Sportsmanship.”” The Athletic
Director and coaches will inform the players and other
squad personnel of their responsibilities.

The Institutional Head will certify, on a form supplied
by the Commissioner, that such a meeting has been con-
ducted. This form will be filed with the Commissioner
not later than October 1.

SPEAKER BANS

Students should be allowed to invite and to hear any
person of their choosing. These routine procedures
required by the University before a guest speaker is
invited to appear on campus are designed only to ensure
that there is orderly scheduling of facilities, adequate
preparation for the event, and that the occasion is con-
ducted in a manner appropriate to an academic commu-
nity. It should be made clear to the academic and larger
community that sponsorship of guest speakers does not
necessarily imply approval or endorsement of the views
expressed, either by the sponsoring group or the institu-
tion. The responsibility for the content and proper con-
duct of such meetings lies with the respective
organization and its Advisors.

1. Speakers are encouraged at Marshall University
regardless of subjects to be discussed, background,
or past association of the speaker. Although the
Student Affairs Staff and the Staff of Public Safety
encourages a wide variety of issues and topics,
they reserve the right to intercede if a topic may
be of such a volatile nature as to interfere with the
goals and the nature of the University. If
requested, groups must be provided equal time for
opposing points of view.

2. An outside speaker must be sponsored by a recog-
nized student organization or University
Department.

3. Arecognized student organization which sponsors
a speaker must:

a. Submit a request form to the Office of the
Dean of Students at least two (2) weeks in
advance. The form is to be signed by both the
President and advisor of the group.

b. Speakers must be accompanied by represen-
tatives of the sponsoring group at all spon-
sored activities.

c. If an outside agency or speaker is being spon-
sored at a table in the Student Center or Resi-
dence Halls, members of that sponsoring
group must be present at the table.

SUBSTANCE USE AND ABUSE POLICY

I. Introduction

The purpose of this policy is to serve as a guide for the
campus community in the use and abuse of controlled
substnaces. Alcohol abuse or the use of illegal drugs is

incompatible with the educational mission of Marshall
University. The role of the University in pursuit, crea-

tion, and dissemination of knowledge requires that all
members of the University community function at their

optimal level. The illegal use or abuse of drugs and/or
alcohol has a clear and adverse effect on the educational
environment. Accordingly, Marshall University is com-
mitted to promoting the responsible use of alcohol and
preventing the use of illegal drugs.

Consistent with its mission, Marshall University will
utilize educational strategies as the primary approach to
substance abuse. However, all members of the Univer-
sity community should know that any violations of local,
state, or federal laws will be subject to prosecution to the
fullest extent of the law and of University policy.

Those persons who are currently involved in the abuse
of alcohol or the use of illegal drugs and who seek
assistance in overcoming these addictions through a via-
ble and recognized treatment program will be supported
in these efforts.

II. Definitions

Alcoholic beverages includes those beverages defined
under the State of West Virginia Code, Section 60-7-12a
as non-intoxicating beer, and under 60-8-20a as wine and
other alcoholic liquors. This means beer, wine, wine
coolers, and all other liquors.

Illegal drugs include those substances defined under
Schedule I of the West Virginia Uniform Controlled Sub-
stances Act (60A-2-204). These include any opiates, opi-
ate derivatives, and hallucinogenics such as marijuana
and LSD. Also included are substances listed under
Schedule II of the Act which includes substances with
a high potential for abuse but which may have a recog-
nized medical use.

III. Alcohol

West Virginia state law prohibits the purchase of alco-
holic beverages by persons under the age of 21, and also
prohibits any person not related by blood or marriage
from providing alcoholic beverages to persons under age
21. In order to stand consistent with this statute, the
University is compelled to carefully monitor and control
the use of legal alcoholic beverages on campus or by
organizations under the support of Marshall University.
All organizations affiliated with the University must take
positive action to ensure that minors are not served
alcohol.

Many campus-based constituencies include persons
who are legally able to purchase and consume alcoholic
beverages. These include faculty, staff, students, alumni,
visitors to campus, community groups, conference or
workshop participants, or others here for purposes
related to University functions. For these groups, the
responsible use of alcohol must be the guiding principle.

State law also prevents the sale and consumption of
alcoholic beverages on campus, except in specifically
designated (*) locations. For this reason and others, many



campus affiliated organizations choose to hold social func-
tions at off campus locations. Again, for these organiza-
tions, positive actions must be taken to promote the
responsible use of alcohol. These actions are required:

- Positive actions to ensure that no persons under age
21 are served alcoholic beverages.

- No social event shall include any form of “’drinking
game.”’

- Alcohol should not be used as an inducement to par-
ticipate in a campus event. Promotional materials for
any event shall not make references to the amount of
alcoholic beverages (such as number of kegs) available.

- Direct access to alcoholic beverages should be limited
to those persons designated as servers.

- Alternative non-alcoholic beverages must be available.

- Food as well as drink must be served.

- Early cut-off of drinks must be observed, preferably
one (1) hour prior to the end of the event.

- No alcohol should be served to those persons obvi-
ously intoxicated.

(*) Alcoholic beverages (beer and wine coolers) may be
legally sold and consumed with the approval of the Presi-
dent in designated and licensed areas of the Marshall
University campus. Beer only may be consumed in the
residence hall by Laidley residents of age and their reg-
istered guests age 21 or older and only in sleeping
quarters. Private residences on campus property, such
as apartments within the residence halls and at Univer-
sity Heights, are not subject to these limitations; nor are
physically challenged residents who are 21 and who live
on the first floors of Holderby or Buskirk.

IV. Illegal Drugs

Consistent with its educational mission, the University
will utilize educational strategies as the primary activity
aimed at preventing drug abuse and the use of illegal
drugs. A strong program focusing on drug abuse will be
conducted with the intent of informing all members of
the University community of the resources available to
help resolve abuse problems. Those members of the
University community who voluntarily seek assistance for
abuse concerns or drug addiction through a recognized
treatment program, either through the services of Mar-
shall University or through community resources, will be
assured that applicable standards of confidentiality will
be maintained. Students who voluntarily seek such treat-
ment may be eligible for a medical withdrawal from the
University without academic penalty.

Members of the Marshall University community are
responsible for knowing and complying with provisions
of West Virginia law that define as crimes the possession,
sale, delivery, or manufacture of those drugs known as
“‘controlled substances.”” Any member of the University
community who violates that law is subject both to prose-
cution and punishment by civil authorities and by the
University.

Sanctions will be imposed by the University consistent
with procedural safeguards applicable to disciplinary
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actions against the involved parties. Penalties imposed
may range from written warnings with probationary sta-
tus to expulsions from enrollment and/or termination of
employment.

V. Governing Policies for Specific Communities

Students: The Marshall University Student Code of
Conduct, as administered by the University Judicial Sys-
tem, governs the procedures to be followed in case of vio-
lation of this policy by enrolled students.

Faculty: Violations of University policy and/or state
laws committed by members of the University faculty
shall be adjudicated within the guidelines of WV Board
of Trustees Policy Bulletin 36.

Staff and Administrative Personnel: Violations of
University policy and/or state laws committed by mem-
bers of the University staff or administration shall be sub-
ject to sanctions as outlined above. Procedures for
adjudicating such violations shall be consistent with WV
Board of Trustees Policy Bulletin 52, and the Classified
Employees Handbook, Section 10.

Alumni and Other Groups: Alumni of the University,
when gathered at a University-sponsored, sanctioned,
organized, or affiliated event should be subject to the
same standards of behavior as students and staff of the
institution. The University will make every effort to
ensure compliance with these guidelines. Affiliated
groups, including visitors to campus, participants in semi-
nars benefitting from University affairs or services will
also be expected to conform to these standards.

WEAPONS POLICY

Concealed and unconcealed possession or storage of
firearm, pellet gun, illegal knife, sling shot, ammunition,
dangerous chemical, fireworks or explosive device, or
other dangerous weapon, device, or substance of any
kind by any individual on or about the University
premises is prohibited and is a violation of Marshall
University’s policy. A violation of this nature is consid-
ered a gross misconduct, and may constitute a violation
of state or federal law. Any individual who is found to
be in violation of this policy shall be subject to removal
from the premises and possible arrest by the Marshall
University Police Department. Marshall University
employees, whether faculty or administrative staff, who
violate this policy shall be subject to disciplinary action
which could lead to immediate dismissal.

WEATHER STATEMENT

Extreme weather conditions or energy outages have
resulted in disruption of normal operations at Marshall
University on several occasions during past winters. Simi-
lar situations may occur in the future. With that possibil-
ity in mind, Marshall University has developed the
following policy:

1. Although it may be necessary to suspend classes
because of inclement weather or other problems on some
occasion, offices will not be closed and ALL employees
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